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1. Heau ocBoeHMS TUCHUIINHBI (MOTYJIs1)

OCHOBHBIMU I1IEJIIMUA OCBOEHUS AUCIUILTUHBI (MOYJIs) SIBISIOTCS:

— O3HAKOMJICHHWE OOy4aroIlUXCsi C OCHOBHBIMU IOHSTUSMH, TIpaBWIaMU |
TpeOOBaHUSAMH K IOKYMEHTUPOBAHUIO YIIPABICHUECKOM esaTenbHocTH npennpusitaii AITK;

— ¢dopmupoBanne y OOy4yaromMXCs HABBIKOB IOJATOTOBKH  YIPABICHYECKOH
JOKYMEHTAllMu JJs OLEHKH pPHCKOB B 00OJAacCTH [JOKYMEHTHPOBAHMS YIPaBICHUYECKON
JESTEIIbHOCTH PUCKOB;

— mnpuobpeTeHre O0O0YyYarOIIMMUCA HABBIKOB 0 aHAINU3Y pPAa3IMYHBIX HCTOYHHKOB
uH(pOpMAIIUK JUISI TIPUHSATHUS YIPABICHUYCCKUX PEIICHUH IO BOMPOCAM JIOKYMEHTHPOBAHUS
yrpaBiieHuecKol aesaresbHocTH B ATIK..

[Ipn ocBOGHMM MaHHOW IUCHMIUIMHBI (MOIYJS) YYUTHIBAIOTCS TPYAOBbIC (YHKIIUU
CIEeIYIOMHUX MPodeCCHOHATBHBIX CTAaHJAPTOB:

08.018 Chenuanuct Mo yOpaBJIeHUIO pucKamMu (yTBEpXkACH MpukazoM MuHTpyna
Poccun ot 30.08.2018 No564h);

40.033 CpoepuaJucT MO CTPATErMUYECKOMY W TaKTUYECKOMY IUIAHHPOBAHHUIO H
opranusanuu npousBoactBa Y TBEPKJIEH npuxazom MunucrepcTtBa Tpyaa W COLMAIbHOM
3amuThl Poccuiickoit @enepanuu ot 8 centsiopsa 2014 roga N 609 H.

2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOH MPOrPAMMBI:

JucuuiuinHa «/lokyMeHTannmoHHOe o0ecreyeHrne yIpaBieHUs» OTHOCUTCA K Onoky 1
b1.B.09.

JUis u3ydeHHsl JaHHOTO Kypca HEOOXOJUMO 3HAaHME TaKuX JUCHMIUIMH, Kak
«MaremaTuka», «OKOHOMHUYECKass Teopus», «JledoBble KOMMYHMKAalMd U  OCHOBBI
neperoBopHoro mpouecca», «KynpTypa [enoBbIX OTHOIIEHMK». JlaHHas JQUCLUIUIMHA
B3aMMOCBsI3aHAa C TaKUMU JUCLUIUIMHAMH, Kak «Teopusa rocymapctsa U IpaBay,
«AHTHUKOPpPYNIMOHHAs noyunuTuka», «llcuxonorus». Kpome Toro, 3HaHus, yMEHHs U HaBBIKH,
pUOOpPETEHHBIE B X0/I€ U3yUEHUS AUCHUILUINHBI «Pa3paboTka ynpaBIeHYECKUX PEIICHUI.

B nanbHeliniem 3HaHMs, YMEHHsI U HaBbIKH, COPMHUPOBAHHBIE B IMpOLECCE M3YyUEHHS
JUCIUIUIMHBL HUCIIOJIB3YIOTCA TMPH MPOXOKJIECHUHM IMPOU3BOJCTBEHHOM IMpakTUKa MO Mpoduiio
npo¢eCCHOHATIBLHOM AeATebHOCTH, IPOU3BOJICTBEHHOM MPeAMIIIIOMHON MPAKTUKU, TOJTOTOBKE
Y BBITOJTHEHUH BBITYCKHON KBaJTU(UKALMOHHON paOOTHI.

3.IlnannpyemMblie pe3yjbTaThl 00yUYeHHUs] MO AUCHUILIUHE, COOTHECEHHbIE

¢ INIAHMPYEMbIMH Pe3yJIbTATAMHU OCBOCHHUSA 00pa30BaTeJIbHOM MPOrPAMMBbI

B pesynprate u3ydeHHs AUCUMILIUHBI (MOZIYNsS) OOy4YarOLIMMCS JIOJKEH OCBOMTH
TPYZAOBbIE QYHKIIMU:

JIoOKyMeHTHpOBaHUE TIpollecca YIpPaBICHUS PUCKaMU U KOPPEKTHPOBKA pPEECTPOB
PHCKOB B paMKax OTAEIBHBIX OM3Hec-mporeccoB W (yHkunoHanbHbiX HampaieHui (08.018
Crenmanuct no ynpasienuto puckamu Td B/02.6).

Tpynossle neicTBUS:

JIoKyMeHTHpOBaHuE MpoIiecca yIpaBiIeHHs B YPE3BbIYANHBIX U KPU3UCHBIX CUTYaIHsIX
KaK 4acTh MPOIECcca YIPABICHHUS PUCKAMH.

Pa3paboTka mMeToauueckold M HOPMAaTUBHON 0a3bl CHUCTEMBbl YIpPaBIEHUS PUCKAMH M
NPUHIUIIOB YIIPaBJIEHUS] PUCKaMHU B paMKax OTJEJIbHBIX OM3HEC-TIPOIIECCOB M (PYHKIIMOHATBHBIX
nanpasinennii(08.018 Crermanuct mo ynpasienuio puckamu TO B/04.6).

Tpynossle neicTBUS:

Pa3pabotka u axTyanu3anusi OTIEIbHBIX METOAOB M HOPMATHUBHBIX JOKYMEHTOB
CUCTEMBI YIIPaBJIEHUs PUCKaMU

TakTuueckoe ympaBlieHHE TIpolleccaMH  opraHu3anuu  npousBojctBa  (40.033
Cneuuanuct 1O CTPaTerM4ecKOMY W TaKTHUECKOMY IUIAHUPOBAHUIO M OpraHU3aluu
npousBocTBa TP-A/02.6)



TpynoBsie neicTBUS:

Pa3zpabotka

NPEIJI0KEHU N

1o

panyoHaIN3aIuH

CTPYKTYpBI

yIpaBICHUS

IIPOU3BOJCTBOM B COOTBETCTBHMM C LIEISIMU U CTpATETMEl OpraHU3aluu, JEHCTBYIOIIUX CUCTEM,
GopM U METOIOB YNpPAaBICHHUS MPOU3BOJACTBOM, IO COBEPLICHCTBOBAHUIO OpraHU3allMOHHO-
pacropsAAUTENbHON JOKYMEHTAallMM W OpraHu3aluu JTOKYMEHTO00OopoTa,
TEXHUYECKUX CPEICTB O0OpabOTKM HH(OpManUK, NEPCOHAIBHBIX KOMIBIOTEPOB M CETEH,
ABTOMATH3UPOBAHHBIX PA0OYHX MECT.
OcBoeHMe JUCUUIUIMHBI HAIIPaBJICHO Ha (OPMHUPOBAHUE CIEAYIOIINX KOMIIETEHLIUH!
VYK-4 crnocobeH NpUMEHATh COBPEMEHHBbIE KOMMYHUKATHBHBIE TEXHOJOTHH, B TOM
Yuciie Ha MHOCTPAHHOM SI3bIKE, AJIS aKaJleMUYECKOro U Npo(eCcCHOHAIbHOIO B3aUMOCHCTBUS,
[1K-4 cnocoOeH OpraHu30BBIBaTH U MPOBOAUTH MPOBEPKH (PUHAHCOBO-XO3IHCTBEHHOM
JeSITEIbHOCTH XO3SHCTBYIOIIMX CYOBEKTOB [UIl BBIABICHMS M YCTpPaHEHMsl HapylUleHUH
Pa3IMYHBIX ACHEKTOB SKOHOMHYECKOH 0e30MacHOCTH, COTJIaCOBHIBATH BONPOCHI BHYTPEHHHUX

KOHTPOJIbHBIX M AyIUTOPCKHUX MTPOBEPOK;
CMOCOOCH  TUIAaHHPOBATH

I1K-5

U OpPraHMU30BbIBATH

0 BHEJPEHUIO

CIIYyKEOHYI0  JIeITeIbHOCTh

COTPYAHUKOB IO pPa3pabOTKe CTpaTeruy, OOECleYMBAIOLICH 3KOHOMMYECKYIO O0€30MacHOCTb,
YIPaBIATh pUCKaMH (PUHAHCOBO-3KOHOMHMUYECKOTO Pa3BUTHS XO3HUCTBYIOIIUX CYObEKTOB.

IInanupyemsblie
pe3ynbTaThl 00y- Kputepuu onieHuBanus pe3yibTaToB 00yUEHHS
YEHUS
(mokazarenu Huzkuii IToporosslii ba3zoBb1it IIponBuHYTHII
JOCTHOKCHHS 3a- (TOTIOPOTOBBIA)
JTAHHOTO YPOBHS KOMIIETEHIIUS HE
OCBOCHMS KOMIIE- chopMupoBaHa
TCHIIHH )
YK-4
N-1yk-4
VYcranaBnuBa- | He ycranaBmuBa- | C ommbkamu | C HeGonbmumu | [IpaBuibHO
€T KOHTAKThl U Op- | €T KOHTAKThl U HE | YCTAaHABIMBAE€T | HETOYHOCTSMU | YCTaHABIIMBAET
raHu3yeT oOleHHe | OpraHu3yer  00- | KOHTaKThI U | yCTAaHABIUBAET | KOHTAKThl U pe-
C TMpEACTaBUTENSA- | IIEHWE C Tpell- | MaCCUBHO Opra- | KOHTakThl W Te- | TyJIsSpHO  opra-
MU Hay4dyHOIO U | CTaBUTEISIMU HU3yeT  oOIle- | pUOAMYECKH Op- | HU3yeT  oOIie-
npodeccuoHanb- HAay4yHOTO U MpO- | HUE C Tpe]CTa- | raHu3yeT oOuie- | Hue ¢ MpejacTa-
HOro cooOmecTBa | (HeCCHOHAIIBHOTO | BUTEISIMU HUE C NPEICTa- | BUTEISIMU
B COOTBETCTBUHU C | COOOIECTBA B | HAY4YHOTO U | BUTEISIMU HAy4YHOTO u
HOTPEOHOCTAMU COOTBETCTBUHM ¢ | Ipodeccuo- Hay4HOI'0 u | npodeccuo-
COBMECTHOM  Jies- | HOTPEOHOCTIMU HaJIBHOTO  CO- | mpodeccuo- HaJbHOTO  CO-
TEJIBbHOCTH, UC- | COBMECTHOU Jiesi- | oOliecTBa B CO- | HUIBHOTO  CO- | o0IIecTBa B CO-
MOJIb3Ys COBpE- | TEIbHOCTH, HE | OTBETCTBUU  C | OOILIECTBAa B CO- | OTBETCTBUU  C
MEHHBbIE KOMMYHHU- | UCIIOJIb3Ys CO- | MOTPEOHOCTSIMH | OTBETCTBUU  C | MOTPEOHOCTAMU
KAaTUBHBIE TEXHO- | BpEMEHHbIE KOM- | COBMECTHOM Jie- | MOTPEOHOCTSAMU | COBMECTHOU Jie-
JIOTHUH. MYyHHUKaTHBHbBIE ATEIbHOCTH, COBMECTHOM Jie- | ATE€IBHOCTH, aK-
TEXHOJIOTHH. PEIKO UCHOJb- | SITEbHOCTH, TUBHO HCHOJIb-
3y COBPEMEH- | BpEMEHaMH MUC- | 3ysl COBPEMEH-
Hble KOMMYHH- | IOJIb3ysl COBpe- | Hble KOMMYHHU-
KAaTUBHBIE TE€X- | MEHHbIE  KOM- | KATUBHBIE TEX-
HOJIOTHH. MYHHUKATHUBHBIE | HOJIOTHH.
TEXHOJIOTUH.
N-2yx-4 —| He  npumensier | [TaccuBHo mpu- | MHUIIMATUBHO AKTHUBHO TIpHU-
[Ipumensier mpa- | IpaBWia JEIOBOM | MEHSET IpaBWa | IPUMEHSIET pa- | MEHSET IpaBuia

BIJIA JIEJIOBOH

n

YW HAYYHOU STUKHU

b (21 (0):10)5 Hu

BHJIAa JIEJIOBOU U

bi(N(0):10) u




Hay4YHOU STUKH | AJI OOECIeUeHUs | HAYyYHOM OSTHKHW | HAYYHOM STHUKH | HAYYHOW OSTHKH
s obecnieueHus | 3¢ (HEeKTUBHOTO s olecrieve- | 1yt obecriede- | anst  obecrieve-
3¢ pexTUBHOTO aKaJIeMHYECKOTO | HUS addex- | Hus abdek- | Hust ahdexk-
aKaJeMUYeCKOTO U | U npodeccuo- | THBHOTO akaje- | TABHOTO akaje- | THBHOTO aKaje-
npodeccuoHanb- HAJIBHOTO  B3aW- | MUYECKOIO U | MUYECKOTO U | MUYECKOTO U
HOTO  B3aWMOJICH- | MOJICHCTBUSI. npodeccuo- npodeccuo- npodeccuo-
CTBUSL. HAJIBHOTO B3aH- | HAJIBHOTO B3aW- | HAJILHOTO B3au-
MOJICHCTBUS. MOJICHCTBUS. MOJICHCTBUS.
N/I-3yk-4 — | He rpamotHo wu | YnmoBierBopu- He B mnonnom | B mosHoi mepe

I'pamotHO ® go-
CTYITHO U3JIaraer B
MMACbMEHHOU 51
YCTHOM dhopme
HayyHyl0 M Ipo-
beccroHaIbHYIO
UH(pOpMaLIHIO

Ha PYCCKOM H
MHOCTPaHHOM(-BIX)

SI3BIKAX,
y4yacTBYeT B aka-
JEMHYECKHIX u
poQeCCuOoHAIIb-
HBIX JUCKYCCHSIX.

HEIOCTYIIHO W3-
jJaraeT B IHChb-
MEHHOU U YCTHOM
dbopMe HaydHYIO
u npodeccuo-
HAJIbHYIO UH(OP-

MaIHIo

Ha PYCCKOM H
MHOCTpPaHHOM(-

BIX)

SA3BIKAX, HE
y4acTByeT B aka-
JEMUYECKHX U
podeCCuoHAITb-

HBIX OUCKYCCHUSAX.

TEJBHO TPaMoT-
HO U OTYacTu
JOCTYITHO H3Ja-
raeT B IHCb-
MEHHOH M YCT-
HOM dbopme
HAyYHYIO "
npodeccuo-
HATBHYIO
dbopmariuio
Ha PYCCKOM H
WHOCTPaHHOM(-
BIX)

s3pIKax,  mac-
CHUBHO Y4YacCTBY-

HH-

o0beMe rpamMoT-
HO W JIOCTYITHO

u3Jaraer B
MUCBMEHHOW |
ycTHOM  popme
HAYYHYIO u
npodeccuo-
HAIBHYIO  HH-
dbopmariuio

HAa PYCCKOM U
MHOCTPaHHOM(-
BIX)

SI3bIKaX, IEPUO-
JIAYECKU y4acT-
ByeT B aKaje-

rpaMOTHO U [0-
CTYIIHO H3Jlara-
€T B THCHMCH-
HOM U YCTHOH
dbopme HayuHYIO
u  npodeccro-
HATBHYIO  WH-
dhopmariuio

Ha pPYCCKOM W
MHOCTPaHHOM(-
BIX)

SI3pIKaX, pery-
JSIPHO Y4acTBY-
€T B aKaJeMuye-
CKUX M Tpodec-

€T B aKaJieMU4e- | MHYECKHX U | CHOHQJIbHBIX
CKHUX W mpodec- | mpodeccuo- JTUCKYCCHSIX.
CHOHAITbHBIX HAIBbHBIX  JIHC-
JUCKYCCHAX. KYCCHUX.
I1K-4
U-lus — Pa- | He paboraer c¢ | YaoBnerBopu- Xopomo pabo- | OtnuyHo pado-
0oTaeT ¢ HOpMa- | HOpMAaTUBHBIMU | TEBHO paloTa- | Ta€T C HOpMa- | Ta€T C HOpMa-
TUBHBIMHA ImpaBo- | IpaBOBBIMU aK- | €T ¢ HOpMAaTUB- | THBHBIMU Impa- | TABHBIMU Ipa-
BbIMH aKTaMd ¥ | TaMH ¥ HOpMa- | HBIMH  TPaBO- | BOBBIMH aKTaMHU | BOBBIMH aKTaMH
HOPMAaTUBHBIMHA TUBHBIMHA AOKY- | BBIMU aKTaMW W | © HOPMATHUBHBLI- | © HOPMATHBHBI-
JOKYMEHTaMHU JJIsl | MEHTaMu JUISL | HODMATUBHBIMU | MU JIOKYMEHTa- | MU JJOKYMEHTa-
pa3paboTku  Tpa- | pa3paboTKH Ipa- | JOKYMEHTaMH MU Ui paspa- | MH IS paspa-

BUJI BHYTPEHHETO
KOHTPOJIA B IEJAX
BBISIBJICHUS HAapYy-
meHut  TpedoBa-
HUM  DKOHOMHYE-
CKoW  Oe3omacHo-
CTU  XO3SHCTBYIO-
oMX  CyOBEeKTOB,
MOI03PUTETBHBIX
omnepaiuii B (u-
HaHCOBO-
AKOHOMHUYECKOU

cepe.

BUJT BHYTPEHHETO
KOHTPOJISI B TIEIISAX
BBISIBIICHUS
HapyleHu Tpe-
OoBaHUU DKOHO-
Mu4ecko  0e3-
OMACHOCTH  XO-
3SIUCTBYIOLIUX
CyOBEKTOB, MOMIO-
3pUTENBHBIX OIIe-
pauii B QuHaH-
COBO-
SKOHOMHUYECKOU

chepe.

U pa3paboTKu
MpaBUJ  BHYT-
pPEHHEro  KOH-
TPOJIE B IEIAX
BBISIBJICHUS
HapyIlIeHUN
TpeboBaHuUt
SKOHOMHYECKOU
0€30IMacHOCTH
XO03SIUCTBYIO-
X CYOBEKTOB,
MTOI03PUTEITb-
HBIX OIlepaluii B
(¢buHaHCOBO-
3KOHOMUYECKOM

chepe.

OOTKM  IpaBHI
BHYTPEHHET O
KOHTpPOJISI B Iie-
JSX  BBISIBJICHUS
HapyIlIeHU!
TpeboBaHMit
SKOHOMHUYECKOU
0e301MmacHOCTH
XO3SIMCTBYO-
X CYOBEKTOB,
MIOJI03PUTEIb-
HBIX OIepanuii B
¢$uHaHCOBO-
SKOHOMUYECKON

cepe.

OOTKM  IpaBHI
BHYTPEHHETO
KOHTpOJISI B 1Ie-
JISX BBISABICHHUS
HapyILIEeHUN
TpeboBaHU
3KOHOMUYECKOM
0e30macHOCTH
XO3SIMCTBYO-
X CYOBEKTOB,
MOJ03PUTEIIb-
HBIX OIepanuii B
¢uHaHCOBO-
SKOHOMHYECKOU

cepe.




N-21x-4 —| He onpenensier | IlaccuBHO AKTHUBHO, HO C | BepHO m akTuB-
Onpenenser GyHKIIMU U 00s- | onpenenseT HEKOTOPBIMU HO OIpEeaensieT
byHKIMM W 00f- | 3aHHOCTH  TOJ- | GYHKIMH U 00s- | omuOKaMu byHKIMHA 1 005-
3aHHOCTH TOApa3- | pa3fesieHui U | 3aHHOCTH TIOJ- | OIPEIEIseT 3aHHOCTH MOJ-
JNEIeHUH W CO- | COTPYIHUKOB IO | pa3AeNieHudl U | QyHKUUU U 00s- | pa3neieHuit u
TPYAHUKOB 10 | 00ecrneyeHuo COTPYAHUKOB IO | 3aHHOCTU MOJI- | COTPYAHUKOB IO
00eCre4YeHNI0 BbI- | BHIMOJIHEHUS 00ecrneveHuo pasneneHuil U | oGecreueHuto
MOJIHEHHUST TIPAaBWJ | IPaBUJ BHYTPEH- | BBHINOJTHEHUS COTPYAHUKOB 10 | BBIITOJIHEHUS
BHYTPEHHET0 KOH- | HETO KOHTPOJIS B | MPaBUJ ~ BHYT- | 00ECHEUYEHHUIO IpaBWJI  BHYT-
TPOJIA B LIENSAX IO- | UEISAX  IOBBIIIE- | PEHHETO  KOH- | BBIMOJIHEHUS pEHHEro  KOH-
BBIIICHUSI OKOHO- | HUSL OSKOHOMHMYE- | TPOJIA B LENSX | IpaBWJI ~ BHYT- | TPOJSL B IIEJNSAX
MHUYECKOM 0e3- | ckoil 0e30macHO- | MOBBIICHUS PEHHEr0  KOH- | OBBIIICHUS
OMACHOCTH XO3fl- | CTH  XO3SIMCTBY- | 9KOHOMUYECKOU | TpOJsl B LEJISAX | SKOHOMHUYECKOMN
CTBYIOUIMX CyOb- | IOLIMX CYOBEKTOB. | 0€301MacCHOCTH MOBBILICHUS 0e30macHOCTH
€KTOB. XO035IICTBYIO- HKOHOMHYECKOHN | XO34HUCTBYIO-

IIMX CyOBEKTOB. | O€30macHOCTH X CYOBEKTOB.
X035UCTBYIO-
X CyOBEKTOB.

N-3ux-4 — | He paspabareiBa- | C  ommbkamu | C Hebonbmmmu | BepHo paspala-
Pa3pabatsiBaer €T MpaBUjia BHYT- | pa3padaThiBacT | HETOYHOCTSIMU | ThIBAeT IpaBuia
MpaBUJia BHYTPEH- | PEHHETO KOH- | IpaBUjia BHYT- | pa3pabaThiBaeT | BHYTPEHHETO
HEro  KOHTPOJIs, | TPOJsS,,  HANpaB- | pPEHHEr0  KOH- | MpaBWjia BHYT- | KOHTPOJIS,
HalpaBlIeHHbIE Ha | JICHHbIe Ha ¢op- | TpoNid, HampaB- | pPCHHETO  KOH- | HAallpaBJICHHbIE
dbopmupoBaHue MHUPOBAaHUE CBe- | JICHHbIE Ha | TpoJis, Hampas- | Ha (QopMHUpOBa-
CBEICHHI O MOAO- | ACHWH O T1OoAO- | GOPMUPOBAHUE | JICHHbBIE Ha | HUE CBENIEHUH O
3pUTENbHBIX OIle- | 3pUTENbHBIX OIle- | CBEACHUM O MO- | pOpMHpOBAaHUE | MOJO3PUTENb-
pamusax (cmenkax) | pamusx (caenkax) | JO3PUTENbHBIX | CBEIEHUH O MO- | HBIX OIepalimsx
u BBISIBIICHUE | U BBISIBJICHUE | OTIepaIusix JIO3PUTENBHBIX | (CHAENKAaX) U BBI-
HapyIIeHUH  pa3- | HapylIeHud pa3- | (caenKax) U BBI- | OTEepaIusixX SBJICHHE Hapy-
JUYHBIX AaCIEKTOB | JUYHBIX aCMEKTOB | sIBJICHUE Hapy- | (CHeNKax) W BbI- | MIEHUM pa3and-
SKOHOMUYECKOU SKOHOMHUYECKOM | IIEHWH pa3nuy- | IBJICHUE Hapy- | HIX  acCHEKTOB
0e30MacHOCTH, 0€30MacHOCTH, HE | HBIX  aCHEeKTOB | MIEHUH pa3ind- | SKOHOMHYECKON
UCIIONB3YET UX JJIS | UCTIONB3YeT WX | DKOHOMHUYECKOW | HBIX  acleKTOB | 0€30MacHOCTH,
npoBepku (uHaH- | Ans IIPOBEPKHU | OE30MACHOCTH, | SKOHOMHUYECKOH | PEeryJspHO HC-
COBO- ¢buHaHCOBO- MACCUBHO  MC- | 0€30MaCHOCTH, | MOJB3YeT UX s
X0341CTBEHHOU X035iCTBEHHON MOJIb3YeT UX Ui | MePUOJUYECKH | MpOBepku  u-
NEATETLHOCTH XO- | ACITEIHHOCTU IpPOBEPKH  (U- | UCTIONB3YET HUX | HAHCOBO-
3AUCTBYIOLIUX XO3SMCTBYIOIIMX | HAHCOBO- UL TPOBEPKH | XO3AMCTBEHHOU
CyOBEKTOB. CyOBEKTOB. XO3MCTBEHHOW | (pHAHCOBO- NEeATETbHOCTH

e TEIIbHOCTH XO3SMCTBEHHOW | XO35MCTBYIO-
XO3UCTBYIO- NIeATETLHOCTH X CyOBEKTOB.
IIUX CYOBEKTOB. | XO3AHCTBYIO-

HIUX CYyOBEKTOB.

N-4x-4 — | He usywaer nes- | YmoieTrBopu- Xopomio u3yya- | OTau4HO  H3Y-
N3yuaer pesTenb- | TENBHOCTh ayJU- | TEIBHO H3YYaeT | €T NEATEIbHOCTh | YaeT  JeATEelb-
HOCTb ayJIUPyEeMOW | pyeMON OpraHu- | 1eATE€IbHOCTh ayupyemMoun HOCTb ayaupye-
OpraHu3aluy, 3alUM, BKJIOYas | ayaupyeMoun OpraHu3alu, MOH Oprasusa-
BKJIFOYAs CHCTEMY | CUCTEMY  BHYT- | OpraHU3aIluH, BKJTFOYAsI CU- | MW,  BKIJIIOYAst
BHYTPEHHETO KOH- | pPEHHETO KOH- | BKJIIOYast CH- | CTEMY BHYTPEH- | CHCTEMY BHYT-
TPOJsi, OLIEHWUBAET | TPOJs, HE Olle- | CTEMY BHYTPEH- | HETO KOHTPOJS, | pEHHEro  KOH-
YpOBEHb Cyllle- | HUBAa€T YPOBEHb | HErO KOHTPOJIS | OLICHUBAET YypO- | TPOJS OLIEHHUBa-
CTBEHHOCTHU U | CyIIECTBEHHOCTH | OLICHUBAET YpO- | BEHb Cylle- | €T ypOBEHb Cy-




ayIUTOPCKHUE pHUC- | U AYAUTOPCKHUE | BEHb Cylle- | CTBEHHOCTH U | IIECTBEHHOCTH
KM CYILIECTBEHHOT'O | PUCKH Cylle- | CTBEHHOCTH W | ayAUTOPCKHUE U ayAUTOpPCKUE
UCKaXeHUs  OyX- | CTBEHHOIO HCKa- | ayAUTOPCKUE PUCKM  Cylle- | pUCKH  CyIle-
rantepckoil  (¢u- | KeHuss ~ Oyxran- | pUCKH Cyllle- | CTBEHHOIO HC- | CTBEHHOIO  HC-
HAHCOBOHM) OTYET- | TepcKo ((hMHAH- | CTBEHHOTO HC- | KAKCHHS  OyX- | KaKeHHS ~ OyX-
HOCTH. COBOM) OTYETHO- | KaXeHUsI  OyX- | raiTepckon raJITEpCKON
CTH. raJITepCKOn (huHaHCOBOIN) (puHaHCOBOIN)
(punancoBoii) OTYETHOCTH. OTYETHOCTH.
OTYETHOCTH.
I1K-5
NJI-1nk-s — | He ocymectns- | [TaccuBHO U He- | AKTUBHO, HO | AKTHUBHO u
OcyuecTBisier er moxdop COo- | KOPPEKTHO HEZ0CTaTOYHO KOPPEKTHO
no00p COTPYIHU- | TPYAHUKOB, CIIO- | OCYILECTBISET KOPPEKTHO OCYILIECTBIISIET
KOB, CIIOCOOHBIX | COOHBIX  pealiu- | MoJ00p COTPYA- | OCYIIECTBIISET noa00p COTpya-
pean30BbIBaTh 30BBIBaTh CTpaTe- | HUKOB, CHOCO0- | MOAOOp COTPYI- | HUKOB, CIOCO0-
CTpaTeruyeckue TMYECKHE  LeJH | HBIX  pealin30- | HUKOB, CIOCO0- | HBIX  peann3o-
HeNH  XO3SCTBY- | XO3SIMCTBYIOUIMX | BBIBaTh CTpaTe- | HBIX  peajn30- | BbIBaTh CTpaTe-
IONMX CYOBEKTOB, | CyOBEKTOB, HE | TMYECKHUEe IeJIM | BbIBaTh CTpaTe- | THYECKUE IeNu
IUIAHUPYET, aHallu- | IUIAHUPYeT,  HE | XO34HCTBYIO- THYECKHUE IeJH | XO3IHUCTBYIO-
3UpyeT M KOOPIHU- | aHAIM3HUPYET U He | IIUX CYOBEKTOB, | XO3SIMCTBYIO- X CyOBEKTOB,
HUPYET UX Jies- | KOOPAUHHUPYET UX | YIOBIETBOPHU- IIMX CYOBEKTOB, | OTINYHO  IJa-
TEIbHOCTb. JIeSITEIIbHOCTD. TEIbHO IUIAHU- | XOPOLIO IUIAHU- | HUPYET, aHalU-
pyeT, aHalIM3u- | pyeT, aHaJu3u- | 3UpyeT U KOOp-
pYeT W KOOpAM- | PyeT ¥ KOOpAH- | AUHUPYET  HX
HUPYET HUX JAes- | HUpYeT UX Jesi- | AeATeIbHOCTb.

TCIIBHOCTbD.

TCIIBHOCTbD.

B PE3YyIbTaTe OCBOCHUA OUCHUIIMHBI O6yanOH_II/II‘/’IC$I JOJIKCH:

3HaTh:

- JOKYMCHTHUPOBAHUEC MTPOLIECCA YIIPABJICHUA

POIIECCOB;

pUCKaMU B paMKaX OTACJIbHBIX ousHec-

- MCTOHNUKY aHaJIN3a ynpaBnqueCKoﬁ I/IH(l)OpMaLII/II/I IIpu pCHICHUUN ITPOU3BOACTBCHHBIX

3a/1a4;

- MOPSAJOK JTOKYMEHTAJIBHOIO O(GOPMIICHHS PELICHUH B YNpaBIEHUHU OINEPaMOHHON
(MpoU3BOICTBEHHOI) NEATENBHOCTH OpraHU3alui;
- METO/bl TIOMCKA, aHAJIM3a U MCIIOJIb30BaHHUsI HOPMATUBHBIX U MPABOBBIX IOKYMEHTOB
B CBOEM MpodeccruoHalIbHOM 1eSITeIbHOCTH,;
- JOKyMEHTalbHOE O(OpPMIICHHE peIIeHUul B YHPABICHUU ONEpalMOHHON

(TpoU3BOICTBEHHOI)

JACATCIBbHOCTH

OpraHu3anui

pu

BHEJIPEHUN

MMPOAYKTOBBIX WHHOBAIUN WU OpTraHHU3alluOHHBIX W3MEHEHUH,

YMETB:

- YCTaHaBJIMBATb n

KOMMYHUKATUBHBIC TCXHOJIOTHUH,
- INPpUMCHATH IpaBHJIa HCHOBOﬁ )51 HaquOﬁ OTUKH OJIA obOecrnieyeHUs 3(1)(I)CKTI/IBHOFO

aKaICMHUYCCKOTI 0

npodeccuoHanIbHOTO

YIIPABJICHUYECKOU EATEIIbHOCTH;
- TPpaMOTHO M JIOCTYMHO H3JaraTh B NUCbMEHHOW U YCTHOM QopmMe Hay4dHYI0 H
npoeCCHOHATIBHYI0 HH()OPMALMI0O HAa PYCCKOM M HWHOCTPAHHOM S3bIKaX, Yy4acTBOBAaTh B
aKaJeMUYECKUX U MPOopeCCHOHATbHBIX TUCKYCCHSIX;
- onpenensTh (GYHKIMM U OOSN3aHHOCTH TMOApa3feieHUH U COTPYAHUKOB IO

o0ecreueHuIo

BBITIOJTHCHHU A

OpTraHHU30BbIBATH

MpaBuII

BHYTPEHHETO

KOHTAaKThI

B3aUMOJICUCTBHU

KOHTpOJISL B

pu

UCIIONIB3Ys

LETIX

TEXHOJIOTNYECKUX,

COBPEMEHHBIE

JOKYMCHTUPOBAHUHA

ITOBBIIICHUA




HKOHOMHUYECKOW OE€30MaCHOCTH XO3SIUCTBYIOLINX CYObEKTOB,;

- pa3pabaThiBaTh MpaBUJia BHYTPEHHETO KOHTPOJIS JOKYMEHTAIIMOHHOTO 00ecredyeHus
YIIPABJICHYECKOU EATEIIHOCTH;

- paboTaTh ¢ HOpMAaTUBHBIMU MIPABOBBIMU AaKTaMU W HOPMATUBHBIMH JTOKYMEHTAMHU JIJIsI
pa3paOOTKH IpaBWJI BHYTPEHHErO KOHTPOJISI B LIENIAX BBISIBICHHUS HapyUIEHWM TpeOOoBaHUM
SKOHOMMUECKOH 0€30MacHOCTH XO3SIMCTBYIOUINX CyOBEKTOB,;

- JOKYMEHTHPOBAaTh IPOLIECCHI YIPABIEHUS  pPUCKaAMM B paMKax OT/AEJIbHBIX OM3HEc-
MIPOLIECCOB;

- TPOBOAMTH aHAIU3 YIPABICHYECKONH MHPOPMALIUU NIPU PEILICHUH ITPOU3BOICTBEHHBIX
3a/1ay;

- NPOBOAUTH IOUCK, AHAJIU3 U UCIIOJb30BAaHNE HOPMATUBHBIX U IIPABOBBIX JOKYMEHTOB
B CBOEH NpodeccuoHaIbHON 1eITeIbHOCTH,;

- JOKYMEHTAIbHO O(GOpPMIIATH pEUICHHS B  YIPABICHUH OINEPAUOHHOU
(MpOU3BOACTBEHHOI)  JEATENIBHOCTH OpraHu3aldid [pU  BHEIPEHHHU TEXHOJIOTHMYECKHX,
IPOJAYKTOBBIX HHHOBALMI UM OPTaHU3allMOHHBIX U3MEHEHUH.

BJIQJIETh:

- HaBbIKAMH IIOMCKA, AHAJINM3a M MCIOJIb30BAaHUS HOPMATUBHBIX M IPAaBOBBIX
JIOKYMEHTOB B CBOEH MpodeccnoHanbHO 1eaTeIbHOCTH,;

- HaBBIKAMH JOKYMEHTAJIHHOTO O(QOPMIICHHS PEIICHHA B YIPABICHUH OINEPAIUMOHHON
(MpOU3BOACTBEHHOI) JEATENBHOCTH OpraHu3aldid TpU  BHEAPEHUHU TEXHOJIOTHYECKHX,
IPOJYKTOBBIX HHHOBAIMM UM OPraHU3alMOHHBIX U3MEHEHUH.

3.1. MaTrpuua cooTHeceHHs TeM/pa3/1esI0B Y4eOHOM TUCHUILINHBI (MoayJisi) U popmu-
PYeMBIX B HUX MPodeccHOHATbHBIX KOMIETEeHIHIi

Komnerenmun Ob6mree
Pa3genbl, TeMbl JUCITUTLIMHEL VK4 — f— Kﬁ;ﬂ;{;eef;?ﬁ
l. Cucrema OpraHu3alMOHHO-
pacnopAIUTEIbHON JOKYMEHTALIMU
Tewma 1.1. CymHOCTh 1 OCHOBHBIE HOHSI-
THST COBPEMEHHOTO JCJIONMPOU3BOICTRA. X X X 3

YHuuduuupoBaHHas CUCTeMa OpraHH3aI-
OHHO-PACHOPSIANTEILHON JOKYMEHTAIlUN

Tema 1.2. IlpaBuna opopmiIeHHsT OCHOB-
HBIX BHJOB OpraHU3alOHHO- X X X 3
pacopsIANTENBHBIX TOKYMEHTOB

I1. OpranuzanuoHHO-pacnopsAAUTEIbHAS
JIOKYMEHTalus

Tema 1.3. KagpoBoe n1e101pon3BoACcTBO X X X 3

Tema 1.4. OpranuzannoHHas u pacrnopsi-
JUTeNIbHAs JJOKYMEHTAIHs

Tema 1.5. CripaBouHO-HH(OPMAITIOHHAS
JoKyMeHTanus. JJokyMeHTupOBaHUE J1esl- X X X 3
TEJIBHOCTHU KOJIJIETHAIBHBIX OPTaHOB.

I1l. Opranuzanusi IeTOMPOU3BOJCTBA HA
NpEANpPUITUH. APXMBHOE XpaHEHHUE [0-
KYMEHTOB

Tema 1.6. Opranusanust A€IONPOU3BOJ-
CTBa Ha NMPEANPUATUH.

Tema 1.7. Cnyxba JOKYMEHTAIHOHHOTO
obOecrieueHUsT YIpaBICHUS B CHCTEME X X X 3
YIPABICHUS NPEAIPUATHEM




4. CTpyKTYypa ¥ coepKaHue TUCHUILTUHBI (MOTYJIs1)

OO6mast TpyI0€MKOCTh TUCIMIUIMHBI COCTABIIAECT 3 3aueTHble enuHuIbl, 108 akamemuye-

CKHX 4aCOB.

4.1. O0beM JUCHUIIMHBI U BUbI y4e0HOH padoThI

KommuectBo akaza. yacoB

10 OYHOM 10 OYHO- 10 3a04HOU
Bup 3anstuii dopme 0byue- | 3aounoii Gop- | (opme oOyde-
HUS Me 00ydYeHUs HUS
(6 cemectp) (4 cemectp) (4 Kypc)

OO01mas TpyA0eMKOCTh JUCIUTLTHBI 108 108 108

KoHnTtakTHas paboTa o0y4aronuxcs ¢ 54 54 20

npernoaBaTesem, T.4.

AyIUTOpHBIE 3aHATHUSA, B T.4. 54 54 20
JIEKIIAN 18 18 10
MPAKTUYECKHUE 3aHATH 36 36 10

CamocTtosaTtenbHas padora, B T.4. 54 54 84

npopaboTka yueOHOro MaTepuaia
o U,I[I/ICI_II/IHJ'II/IHC (KOHCIIEKTOB JICK- 15 15 24
Ui, y4eOHUKOB, MAaTEPUAJIOB CETE-
BBIX PECYPCOB)
MOATOTOBKA K MPAKTUICCKUM 3aHsI-
THSAM, KOJUIOKBUYMaM, 3allUTE pe- 15 15 20
dbepata
BblnoiIHeHHe WH/IMBHUIyaJIbHBIX 3a- 15 15 20
JTaHUN
MOJITOTOBKA K ¢J1a4ue MOIYJIS (BbI- 9 9 20
MOJIHEHUE TPEHUPOBOYHBIX TECTOB)
KoHntposb - - 4
Bua uToroBoro KoHTpos 3auer 3a4yeT 3auer
4.2. Jlekuuun
Pa3znen nucCHUIUIMHEI, TEMBI JTEKIIUH U X OO6beM B akaj.uacax dopmu-
coJiepKaHne oYHast OYHO- 3a049Has pyembIe
dbopma | 3aouHas dbopma KOMIIe-
oOyuenus | ¢opma | oOydyeHHs | TEHIMH
o0yue-
HUS

|.Cucrema opraHu3aiuoHHO-

pacTopsIUTEILHON JOKYMEHTAITUU

1.1. CyuiHocTh ¥ OCHOBHBIC TIOHSITHSI CO-

BPEMEHHOTI'0 JeJIONPON3BOACTBA. Y HUDU- 4 4 YK-1, I1K-

[IUPOBaHHAs CUCTEMAa OPTaHU3aI[MOHHO- 4, IIK-5

pacropsANTENbHON TOKYMEHTAIINH.

1.2. IlpaBuna opopmiIeHHSI OCHOBHBIX BU- 5 2 VK-1, IIK-

JIOB OpraHU3AIMOHHO-PACTIOPSTUTETHHBIX 4, I[IK-5




JIOKYMEHTOB
I. Opranu3zanusi paboThl C JOKYMEHTaAMH
1.3. KagpoBoe 1enornpon3BoICTBO ) 5 2 VK-1, IIK-
4, IIK-5
1.4. Opranu3zanoHHasi ¥ PacropsiAUTEINb- 5 9 i VK-1, TIK-
Has JTOKYMEHTaIus 4, I1K-5
1.5. CpaBoyHO-HH(pOPMAITMOHHAS JTOKY- VEK-1. TIK-
MeHTauuA. JJOKyMEeHTUPOBaHUE IESTENb- 2 2 2 a, l'fK—S
HOCTH KOJUIETHAJIbHBIX OPT'aHOB.
I11.Opranuzanusa  nenonpou3BOJCTBa Ha
OpeInpUsITUH. APXUBHOE XpaHEHUE JIOKY-
MEHTOB
1.6. Opranuzanusa aenonpou3BOJICTBA Ha 4 4 5 VK-1, IIK-
HpENIPUATUH. 4, IIK-5
1.7. Cnyxba HOKYMEHTAIIMOHHOTO obOec- VK-1. [IK-
MIEYCHUS YIPABIECHUS B CUCTEME yIpaBJe- 2 2 1 4, IK-5
HUS OpraHu3aiuei.
WUTOrO 18 18 10
4.3. IIpakTyecKue 3aHATHS
O0bem B akajl. yacax dopmupy-
ouHas OYHO- 3a04YHasi | €MbIe KOM-
Paznen aucuuIuimHbl, TEMBI IPAKTUYECKUX | (opma | 3aouHas ¢bopma MIETCHITNH
3aHATUH U UX coJiepKaHue oOyue- | ¢opma | oOyueHUs
HUS oOyue-
HUS
|.Cucrema opraHu3almoHHO-
pacnopsAIUTENIbHON JOKYMEHTALIUU
1.1. CyniHoCTh M OCHOBHBIE IIOHSTHSI CO- VYK-1, I1K-4,
BPEMEHHOTO JIEIONPOU3BOICTBA. Y HUPH- 9 5 1 HK-5
[IUPOBaHHAsl CUCTEMAa OpraHU3aIMOHHO-
pacTopsIANTEIILHON JOKYMEHTAIUH.
1.2. IlpaBuna opopmieHHsI OCHOBHBIX BU- YK-1, TIK-4,
JI0B OpPraHU3al[MOHHO-PACTIOPAANTEBHBIX 2 2 1 HK-5
JIOKYMEHTOB
I1.Opranuzanust paboThl ¢ JTOKYMEHTMHU
1.3. KagpoBoe nenornpou3BoICTBO 10 10 1 VK-1, T[IK-4,
ITK-5
1.4. OpranuzanroHHast ¥ PacCoOPSAUTEIb- 6 6 1 YK-1, IIK-4,
Hasi JOKyMEHTalus [1K-5
1.5. CnpaBoyHO-MH(GOPMAIIMOHHAS TOKY-
VK-1, [IK-4,
MeHTauus. JJokyMeHTupOoBaHUE esTelb- 10 10 4 K5
HOCTH KOJUICTHAIHHBIX OPTaHOB.
I11.Opranuzanus Ie1Onpou3BOJACTBA Ha
PEIPUATHH. APXHUBHOE XPAHCHHE JIOKY-
MEHTOB
1.6. Opranuzanus IeI0NpPOU3BOJCTBA HA 4 4 1 VK-1, I1K-4,
PENIIPUATHH. IK-5
1.7. Cnyxb6a DOKyMEHTaMOHHOro oOec- 5 2 1 VK-1, I1K-4,
IK-5

NEUYCHUs YNPaBIEHUS B CUCTEME yIpaBJe-




HUSI OpraHu3aIrei.

HUTOTO

36

36

10

4.4, JlabopaTopHbie paGoThl He MPeAYCMOTPEHbI

4.5. CamocTosiTesibHas padoTa 00y4aromuxcst

O0BEM aK.4yacoB

OYHO- 3a04Has
. YHast
Paznen nucuurinHel Bun camocrositensHOM paboThI ; a 33209HAS dopma
opMa
dhopma o0yue-
oOy4deHus
oOydueHus HUS
[IpopaboTka yueOHOTrO MaTepHaa
0 TUCHUIUTNHE (KOHCIIEKTOB JIEK- 4 4 7
Ui, yueOHUKOB, MaTEpHAJIOB CETE-
1. Cucrema opranu- | BBIX PECYPCOB)
3alMOHHO- [ToaroToBka K MpakTUYECKUM 3aHs-
PaclopsIIUTENLHON | THAM, KOJJIOKBUYMaM, 3alure pede- 4 4 7
JOKYMEHTAIUN para
BrInonHenne nHANBUAYAIBHBIX 3a- 4 4 7
aHuH
[ToaroroBka k cnade Moays (BbI- 4 4 7
MOJIHEHUE TPEHUPOBOYHBIX TECTOB)
[IpopaboTka yueOHOTO MaTepuana
M0 JMCUUIUTNHE (KOHCIIEKTOB JIeK- 4 4 7
uH, y4eOHUKOB, MaTEPHAIIOB CETE-
BBIX PECYPCOB)
2. Opranuzanus pa- | Iloaroroska k NpakTHYECKUM 3aHs-
OOTBI C TOKYMEHTaMH | TUSIM, KOJUJIOKBUYMaM, 3aIllUTe pede- 5 5 7
para
BrimonHeHe MHAMBUIYaTbHBIX 3a- 5 5 7
aHW
[ToaroroBka k caade Moynst (BbI- 5 5 7
MOJTHEHUE TPEHUPOBOYHBIX TECTOB)
IIpopaboTka yaebHOTO MaTepuaa
0 TUCIUTUTHHE (KOHCTIEKTOB JIEK- 5 5 .
Ui, yaeOHUKOB, MaTepHAJIOB CEeTe-
3. Opranuzanus je-
BBIX PECYPCOB)
JIOTIPOU3BOJICTBA HA
[loaroroBka K MpakTUUECKUM 3aHS-
NPENPUSITHH.
THUSIM, KOJUIOKBHYMaM, 3aiiure pede- 5 5 7
ApXUBHOE XpaHEHUE
pata
JTOKYMEHTOB
BrImonHenne nHANBUAYAIBHBIX 3a- 5 5 7
IaHuN
MOJIFOTOBKA K cAaue MOyJisi (BbI- 5 5 .
MOJTHEHUE TPEHUPOBOYHBIX TECTOB)
Kountponb - - 4
Htoro 54 54 84




[TepedyeHr yueOHO-METOIUUECKOTO OOECTIEUCHUS ISl CAMOCTOATEILHON PabOThI IO THUCIIH-
ILJIMHE:

1. [Tonmoa B.b. Meroauveckue pEeKOMEHIAIMM IO BBIOJHEHUIO CaMOCTOSTEIbHON
paboTel oOyuaroruxcs (pedeparoB, dcce, AOKIAAOB M Ap.) IS HAMPaBICHUH MOATOTOBKU
WHCTUTYTa SKOHOMHKH W YOpPABJICHHUS. YTB. IPOTOKOJIOM YYEOHO-METOJUYECKOTO COBETa
yausepcurera NelO ot 24 nrons 2021 r.

4.6. BoinmoJiHeHHe KOHTPOJIbHOM padoThl 00y4a0IMMHUCSE

3204HO# opMBbI 00yUeHUsA
KontpossHas pabora no aucnurinze «J{oKyMEeHTalMOHHOEe 00eCieYeHNnE YIPaBICHUS
3aKJIF0YAeTCsl B HAIIMCAHUU PAaOOTBHI C LIETbIO:

®3aKpeIUICHUs, YIIyOJdeHuss W 0000IIeHHs 3HAaHUH 110 JOKYMEHTHPOBAHHIO
YIIPaBICHYECKOH AEATEILHOCTH,;

®3aKpEIUICHUS] HAaBBIKOB pabOTBl C HAyYyHOH JMTEPaTypoll M  3IIEKTPOHHBIMH
VCTOYHUKAMU;

® ICMOHCTpAIIMU HABBIKOB HCIIOJIb30BAaHHUS COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOT Ul
B JICJIOTIPOU3BOJICTBE;

¢ (hOpMHUPOBAHMS HABBIKOB BEIEHHS OPTaHH3aLMOHHO-PACTIOPAAUTEIBHOIN TOKYMEHTalluH
B COBPEMEHHBIX YCIOBUSIX.

KonTponpHas paboTa BBINOIHAETCS 00YYAIOMIUMCST CaMOCTOSTEIBHO, HOCUT TBOPUECKHIA
XapakxTep, JODKHA COJepKATh aHATUTUYECKUH 0030p HAay4IHOH JUTEpaTyphl, BKIIOYas IMyOnnKa-
IIMM TEKYILETo ro/ia, CTaTbU B KypHAJIaX IO YTBEP)KICHHOW TeME UCCIIeIOBAHUSL.

Meroauueckre yKa3zaHHs 110 BBIIOJTHEHHIO KOHTPOJIBHOM paboThl MO JucHUILIHHE «/loKy-
MEHTAllMOHHOE OOECIeYeHNEe YNpaBlIeHUs» Al 00ydaromuxcs 3a04HON (opMbl 0OydeHUs Co-
nepxat 30 BApHAHTOB 110 2 BOTIPOCA B KaXKJJOM BapHaHTE.

4.7. Conep:kaHue pa3aesioB IMCHUNIMHBI (MOXYJISA)
Pa3nea I. Cucrema opraHn3anMoOHHO-PaCIOPSIANTEIbHON NOKYMEHTALMHA

Tema 1.1. CynrHocTh U OCHOBHBIC MTOHATHS COBPEMEHHOTO JETONPOU3BOACTBA. YHUDU-
[IUPOBAHHAS CUCTEMAa OPTraHU3aIMOHHO-PACTIOPSTUTEIIEHON IOKYMEHTAIIUN

Jlenompon3BOACTBO Kak (YHKIUS YIOpaBlieHUs. YHU(UKAIMS U CTaHIApPTU3AIMS TOKY-
meHTOB. Kiaccudukanus gokymeHToB. HopMaTuBHO-METOAMYECKHE JOKYMEHTBI TIO JTOKYMECH-
TUPOBAHUIO YIIPABICHYECKON NEATEIHHOCTH M OpraHM3alK paboThl ¢ JoKyMeHTamu. Vcropu-
YECKHUE aCIeKThl Pa3BUTHS JISTIONPON3BOICcTBA B Poccum.

CraHoBiieHHe YHU(DUIIMPOBAHHON CHCTEMBI OpPraHU3alMOHHO-PACTIOPSIAUTEIHHON H0-
kymeHTanuu B Poccun. [lonstre pekBusuta gokymenTa. OpopMiIeHHE OTIACIBHBIX PEKBHU3UTOB
nokymeHToB B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016 «Cuctema cranaapToB mo uHpopmamnmu,
OMOIMOTEeYHOMY | M3AaTeNbCcKOMY neny. OpraHu3alnOHHO-PACTIOPIUTEIbHAS JTOKYMEHTAIIHS.
TpeGoBanwus K 0POPMIIEHUIO TOKYMEHTOB.

Tema 1.2. [IpaBuna opopmiieHHs] OCHOBHBIX BHJIOB OpTaHU3allMOHHO-PACTIOPATUTEIbHBIX
JIOKYMEHTOB

OcHoBHBIE TpeOOBaHUS, MPEIBSBISAEMbIE K COCTaBICHUIO YIPaBIEHYECKOH TOKyMEHTa-

nuu. @opmatel nucra. Pazmepsr monei. Hymepauust crpanuu. bmanku opranuzanuu: OnaHk

nuchbMa, OJIaHK BHJA JIOKYMEHTa, OJIaHK JOJDKHOCTHOTO Jjuma. OcoOEHHOCTH COCTaBIEHHS OT-

JIENIbHBIX BUJIOB IOKYMEHTOB. Vcronp30BaHNe OTTHUCKA IeYaTH MpU OPOPMIICHUH JOKYMEHTOB.

[TpumeHeHne MHPOPMAITMOHHBIX TEXHOJOTUH NMPH MOArOTOBKE JOKYMEHTOB. J[OKyMEHTHpOBa-


http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
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HUE TIpoIlecca yIpaBiIeHUs puckaMu. TpeOoBaHMs K 00ECIIeUeHUIO0 COXPAHEHUS KOMMEPUECKOH
TalHBbI.

Pazgea I1. Oprann3zanust padoThl ¢ JI0KyMEHTAMH

Tema 1.3. KagpoBoe ne10npon3BoICTBO
CocraB u Buabpl JOKyMeHTOB. Ilopsiiok oopmieHns 1 HOpMaTUBHbBIE TPEOOBAHUS K KaIpO-

BOM NOKyMeHTauuu. [Ipunanue qoKkyMeHTaM FOpUINYECKON CHIIBL. JOKyMEHTHpOBaHHUE IIpOLie-
Jypbl IpUEeMa, TIepeBo/ia, YBOJIbHEHUSI paOOTHUKOB. ABTOOHOrpadus. Xapakrepuctuka. JINUHbIHI
JMCTOK 110 y4eTy KaapoB. Pestome. JInunoe neno. TpynoBasi KHMKKA.

JIOKyMEHTUpOBaHUE NIPEIOCTABIEHUS OTIIYCKOB, HAllPaBJICHUs] paOOTHHUKA B KOMaHU-
POBKY, o opMIIeHHE [TOOLIPEHUH U B3bIcKaHuH. [IpuMeHenre nHpopMallMOHHBIX TEXHOJIOTHH.

JIOKyMEeHTaIMOHHBIH aHAIN3 (PUHAHCOBO-XO3AWCTBEHHOHN AEATENBHOCTH M YIPABICHHE
pHCKaMU B COOTBETCTBUU C HOPMAaMHU KOPIOPATUBHOW KyJIbTYpPbl. AHAJIN3UPOBATH U KilaccU(u-
UpoBaTh 00bIION 00beM HHPOpMalK. TpedoBaHMs K 00ECIIEUEHUIO COXPAaHEHUSI KOMMepUe-
CKOU TalHBI.

Tema 1.4. OpranuzanuoHHasi ¥ pacnopsauTeabHas JOKyMEHTaIUs

Opranu3zaiioHHbIE TOKYMEHTHI (YCTaB, yUpEAUTEIbHBINA JOTOBOP, MOJOXKEHUE O MPEe/I-
NPUATUH, TIOJIOKEHUE O CTPYKTYPHOM MOJPa3JeiICHUH, JOJKHOCTHASI UHCTPYKIIUS, PETIaMeEHT,
ITaTHOE pacmucaHue u ap.). PacropsauTenbHbie TOKYMEHTHI (IpUKa3, paclopsbKeHUe, yKasa-
HUE, pellIeHue, yKa3, mocTaHoBieHue). lcnonb3oBanue MHGOPMALMOHHBIX TEXHOJIOTUN IMPHU

pa3paboTKe U MPOSKTUPOBAHUH OPTAHU3AIMOHHBIX U PACTIOPSTUTEIHHBIX JOKYMEHTOB.
AHanu3 ympaBieHYecKOW MH(OpMalMyu MpH MOATOTOBKE W yTBEP)KJIEHWU OpraHHU3aIlu-
OHHOM U PacHoOpAIUTEILHON HOKYMEHTAIMH. AHAIU3UPOBATH M KJIACCHU(PUIIMPOBATH OOJIBIION

o0bvem uHpopmarun. TpeOoBaHU K 00ECIICUEHUIO0 COXPAaHEHHSI KOMMEPYECKOW TailHbI.

Tema 1.5. CripaBouHO-UH(pOpMaIMOHHAast JoKyMeHTaus. [lenoBoe nucbMo. JlokyMeHTH-

pOBaHME JESATENbHOCTH KOJUIETHAIbHBIX OPraHOB

HenoBoe nucbMo. PexBu3uTHl JenoBoro mnucbMa. Kimaccuukanust JeMOBBIX IMHCEM:
POCHOBI, FapaHTUIHBIE, COMPOBOANUTENbHBIE, UHPOPMALIMOHHbIE, ITUPKYIISIPHbIE, HATTOMUHAHUS,
MOJTBEPXK/ICHUS, NMPUTTIAIIeHNs, 3apockl U OTBeThl. Kiaccupukanus KOMMEpUECKUuX MHCEM:
3arpoc U OTBET, odepTa U OTBET, pekiaamanus (mpereHsus) u oteeT. [IpaBuia opopmiienus nae-
aoBoro nucbMa. CTpykTypa, cTaHfapTHbIE (pa3sl U BeIpaxkeHus. Kiuie B 1€710B0i nepenucke.
TpebGoBaHus K A3BIKY U CTUJIIO U3JI0KEHUs. BeseHne nepenucku BHyTpU OpraHu3aliu: CIpaBKy,
JIOKJIA/IHBIE 1 OOBSCHUTEIIbHBIE 3aMTUCKH, aKThI, IPOTOKOJIbL. DTUKET JIEIOBOTrO MHChMA.

Hcnonp3zoBanne nHPOPMaIIMOHHBIX TEXHOJIOTHIA TIPH COCTaBJICHNUH, PETUCTPALIUK U OTIPaBKe
JIETIOBBIX ITUCEM.

[ToaroroBurenbHast paboTa K MPOBEACHUIO COOpaHUl M APYTrUX MPOTOKOJIBHBIX MEPO-
NPUATHI B OpraHU3alliu: COCTaBIEHHE SBOYHOTO JIUCTA, BEIpAOOTKA MMOBECTKH JTHS, COCTABJICHUE
porpaMMbl IIpeObIBaHUS JeJeraluii, IUNIaHUPOBAHUE U KYJIbTYPHBIX MEPONPHUITHHA, MOJapKU.
CocraBnenue nporokoia. Beimucka u3 mpotokona. [Ipumenenne MHPOPMAIIMOHHBIX TEXHOJIO-
TUH.

AHanu3 ynpapieHUecKoW HMH(OpMaIMKM MpU MOATOTOBKE M YTBEP)KICHHUU CIIPABOYHO-
MH(OPMALMOHHON JOKyMeHTaluH. JIoOKyMEeHTHpOBaHUE Mpolecca YIpPaBIEHUS PUCKAMH IMPH
paboTe C ymnpaBlIeHYECKMMHU JTOKyMEHTaMH. AHAIM3UPOBaTh M KJIACCU(PUIMPOBATH OOJIBINON
06beM napopmanuu. TpeboBanus K 00€CTIEUSHUIO COXPAHEHHUST KOMMEPYECKON TaiHBI.

Pazgen I11. Opranuszanus ae10npou3BoACTBA HA MPeNPUATHH.
ApXuBHOe XpaHeHHe JOKYMEHTOB

Tema 1.6. Opranuzanus 1eI00pPOU3BOICTBA HA IPEATPUATHI
[Tpuem u nepBuuHas 00pabOTKa BXOAAIIMX JOKYMEHTOB. Perucrpamnus nokymenToB. Peru-



CTpanoHHbIe (GOpMBI U UX 3anonHeHne. OO0paboTka UCXOIAMHUX TOKyMEHTOB. CpoKH HMCHO-
HEHMsI JOKyMeHTOB. KynbTypa paboTsl ¢ JOKyMEHTaMU Ha pabO4YMX MecTax.

[Tonsarue noxymeHToo0opota. OCHOBHBIE 3Talbl JOKyMEeHTOOOOpoTa. [Ipuem u nepBud-
Hast 00paboTKa BXOAALIMX JOKYMEHTOB. Perucrpanus nokymeHnToB. Perucrpannonssie GopMel u
ux 3anonHerne. OOpaboTKa UCXOIAIIMX TOKYMEHTOB. CpPOKHU MCIIOTHEHUS JOKYMEHTOB.

OcHoBHbIE TPeOOBaHUS K CPEJICTBAM M CHUCTEMaM 3JIEKTPOHHOT'O JOKyMEHTO000poTa. 3aKo-
HOJZIaTEIbHOE U HOPMATUBHO-METOJMYECKOE PETYIMPOBAHUE UCIOIb30BAHUS AJIEKTPOHHBIX J0-
KYMEHTOB U 3JIEKTPOHHO-LIU(GPOoBOH noanucu. OcoOEHHOCTH COCTABIEHHS JIEKTPOHHBIX JOKY-
MEHTOB. ABTOMaTu3alMsg KOHTPOJIS HAJ XOJOM HUCIOJHEHMsI AOKYMEHTOB. Vcmonb3oBaHue u
npuMeHeHue MHTepHeT-pecypcoB.

CoBpeMeHHbBIE CHCTEMBbl aBTOMATH3aLUHU JENONPOU3BOACTBA U JOKyMeHTooOopora: EB-
OPAT-lokymenToob6opoT. MHbopmanmonHo-cripaBouHble cucteMbl: Koncynbrant, [Tapanrt.
Kpurepun BbiOOpa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopmatuBHO-MeTOJMuecKas JOKYMEHTALMsI 10 apXUBHOMY Jienly. 3akoH «O0 apXMBHOM
nene B Poccuiickoit @enepanum». HomenknaTypa nen u mopsiiok padotsl ¢ Heil. @opMupoBaHue
nen. Xpanenue nen. I[Ipumenenue MHGOPMAIIMOHHBIX TEXHOJIOTHIA.

JIOKyMEHTUpOBaHUE Ipoliecca YIPaBIECHUS PUCKAMU MPU OpraHU3alUH JeI0NpPOU3BO/I-
CTBa HA NMPEANPUIATUU. AHAIU3 YIIPABICHUYECKON TOKyMEHTALUU BXOAIIEH U UCXOAAIIEeH JT0KY-
MEHTalKU. AHAJIU3UPOBATh U Kilaccu(UIUpPoBaTh 00JbII0N 00beM HHPOopManuu. TpedoBaHus K
00€CIeYeHNI0 COXPAHEHHsI KOMMEPYECKON TaliHBl.

Tema 1.7. Cayx0a 10KyMEHTallMOHHOT'O 00ECIeUeHUs YIPABICHHS B CUCTEME YIPaBICHUs
MpeaNpUATHEM
Pone 1 MecTo ciykObl JOKYMEHTALlMOHHOIO OOECIEeYEeHUsl YNPABICHHUS B CHCTEME
yhpaBieHusl opraHu3anueil. BzaumoaeiictBue ciyk0Obl J€10IMPOU3BOJCTBA C JIPYTMMU CTPYK-
TYPHBIMH IOJIpa3/Ie€JeHUsl OpraHu3auy. JJoJoKHOCTHOM cTaTyc U QyHKIMM crienuaiucra Ciyx-
OBl JOKYMEHTAIlMOHHOTO 00€CHeUYEeHHUsI YIIPABIEHYECKON NIEATENbHOCTH B CTPYKTYypE OpraHu3a-
un. Opra"uzanus pabodero Mecra.
JIoKyMeHTHpOBaHuUE Ipoliecca YIpaBIE€HUS PUCKaMU MPU OpraHU3alUH JEeIONPOU3BO/I-
CTBa Ha MPEANPUATUH. AHAIN3 YIIPABICHYECKON JOKYMEHTAIMU BXOJALIEH M UCXOASIIEN TOKY-
MEHTalMU. AHAIU3UPOBATh U KilacCU(UIMPOBATh 00/bIION 00beM uHpopManuu. TpeOoBaHus
K 00€CIeYeHHNIO COXPAHEHUSI KOMMEpPUYECKON TalHBI.

5. O0pa3oBare/ibHbIE TEXHOJIOTHHU
IIpy wu3ydyeHum AUCUUIUIMHBL  (Monyist)  «JlOKyMEHTalMoHHOe  obecreueHue
yIOpaBiICHUS» MCHOJIb3yeTCsl HWHHOBALIMOHHAs 0Opa3oBaTelibHAas TEXHOJOTUsS Ha OCHOBE
HHTCrpaniii KOMICTCHTHOCTHOTO W JIMYHOCTHO-OPUCHTHPOBAHHOI'O IMOAXOAOB C 3JICMCHTAMU
TPAAUITMOHHOTO JICKIIMOHHO- CEMHUHAPCKOTO H  KBa3uUMPOPECCHOHAIIBHOTO OOYyYeHHS C
HCIIOJIb30BAHUECM HHTCPAKTUBHBIX (I)OpM IMPOBCACHU A BaHHTHﬁ, HCCHCHOB&TGHBCKOﬁ HpOCKTHOfI
JCATCIIBHOCTU U My.]'[BTHMe)IHfIHLIX y‘-Ie6HBIX MaTCpuajoB.

Bun yueOHBIX 3aHATUI dopMa IpoBEIECHUS

Jlexuun WHTEepaKkTHUBHas (opma -mpe3eHTaluu C Hc-
M0JIb30BAHUEM  MYJIbTUMEIUIHBIX CPEJICTB C
MOCTEeIYIOIUM  O0CYXKICHHEM  MaTepHalloB
(JIek1Mst —BHU3yanu3arus)

[IpakTudeckue 3aHATHS WHTEpaKTHBHas (Qopma— pelieHne KOHKpeT-
HBIX 3aJlay -CUTyalui (pelmeHrue KecoB) 1o
YCIOBHBIM U (DaKTUYECKUM JAHHBIM, UMUTHU-
pyroimx npodeccuoHaIbHYI0 AeSTENbHOCTh 1
HaIpaBJICHHBIX Ha BBIPAOOTKY, OICHKY U BHI-
O0op Tpynmoil 0OyYaronIuXCsi aJIrOPUTMOB TIO
MPOOJIEMHBIM ~ CUTYallUsIM ~ XO3STUCTBYIOIINX




CyOBEKTOB Ha MUKPO-, M€30- U MAaKpOYPOBHE

CamocrosTenbHas paboTa 0OyJalouIuxcsi | COYeTaHue TPATUIMOHHON (opmbl (paboTa c
y4eOHOH W CIPaBOYHOM JIMTEPATypou, U3yde-
HUE MaTepuaioB HMHTEPHET-PECYPCOB, IOJTrO-
TOBKAa K NPAKTHUYECKUM 3aHATUSAM M TECTUPO-
BaHUIO) U MHTEPAKTHUBHOH (OPMBI (BBIMOIHE-
HHE MHAMBHUIYAIbHBIX U I'PYNIIOBBIX HCCIENO0-
BaTEJIbCKUX MPOEKTOB)

6. OueHo4YHbIE CPeCTBA AUCIHUIIMHBI (MOTYJIs1)

OCHOBHBIMH BHJIaMHU JTUCIIUTUIMHAPHBIX OLICHOYHBIX CPEACTB HPHU (PYHKIIMOHUPOBAHUHU
MOJIyJIbHO-PEHTUHTOBOI CHCTEMBbI OOYYCHHS SBIIIOTCS: HA CTaJUU PYOCIKHOTO perTuHra, Ghop-
MHPYEMOTO IO Pe3yJIbTaTaM MOJYJIBHOTO KOMITBIOTEPHOIO TECTUPOBAHHS — TECTOBBIC 33IaHU;
Ha CTaauun HOOIJ_IpI/ITeJILHOI‘ (0] pef/’ITI/IHFa, (bopMpreMoro 110 peBy.]IBTaTaM HalluCaHus U 3alIUThI
pedeparoB 1Mo akTyaJbHOM MPOOJIEMAaTHKE, OIICHKH OTBETOB OOY4YaIOLIerocs Ha KOJUIOKBUYMaX,
pelieHys 3a7a4y MOBBILIEHHON CIOXHOCTU — pedepaTsl, KOIOKBUYM M 3aJaud IOBBIILIEHHON
CJIOKHOCTH; Ha CTaJIMU MPOMEKYTOYHOTO PEUTHHTa, ONPEILIIIEMOTO 110 Pe3yIbTaTaM CAadyH 3a-
4eTa — TEOPETHYECKHE BOMPOCH], KOHTPOIHUPYIOIINE TEOPETUIECKOE COACpKAHNE YIeOHOTO Ma-
Tepuaia, U MPaKTUKO - OPUCHTUPOBAHHBIC 3aJ1aHUsI, KOHTPOJIUPYIOUINE MPAKTUYCCKUE HABBIKH
U3 Pa3IMYHBIX BUIOB MpOoeCCHOHATBHON AearenbHocTH olyyaromerocss mo OITOIT manHOTO
HarpasieHus, GOpMUPYEMbIC MTPH U3YUYCHUH JUCHUILTUHBI «JlOKyMEHTallMOHHOE O0ecIeYeHre
YIIPaBJICHUSA.

6.1. IIacopT (poHIa OLEHOYHBIX CPEICTB MO AUCHUILIHHE
«JlokyMeHTallHOHHOE 00ecTieYeHHe YITPABJIEHHS

OlLIeHOYHOE CPENICTBO
Ne KonTponupyemsie Tembl auc- Kon HOHTP-
/I TUpyeMon
[UTLTAHBI HauMEHOBaHHE KOJI-BO
KOMITETeHIIUU
CyILIHOCTb U OCHOBHBIE TTOHSTHUS TecroBble 3aganus 20
COBPEMEHHOT'0 JIEJIONPOU3BOI- Temsl pedpeparos 7
1 cTBa. YHubunuposannas cuctema | YK-1, ITK-4, | Borpocs! s 3aueta 3
OpraHU3alMOHHO- T1IK-5
pacropsAnTENsHON TIOKYMEHTa-
UK

TecToBble 3a1aHUA 25
) IIpaBumna oopmieHUs] OCHOBHBIX VK-1, TIK-4, | Temsi pedhepaton 4
BHIOB OpTaHU3aIIOHHO- K-5 Borpocs! s 3aueTa 3

pacHoOpsANTENbHBIX JOKYMEHTOB
TectoBble 3amaHUs 10
3 Ka/ipoBoe Jen0npon3BoICTBO YK-1, IIK-4, | Tegr pedepatos 3
TIK-5 Bompocsr s 3ager 3
4 OpraHu3zaimoHHas ¥ paclopsin- VK-1. TIK-4 TecroBsble 3ananus 10
TeJbHAs IOKYMEHTAIIHS Hi<-5 " | Temsl pedepaton 4
Bonpocs! aiis 3a4era 4
CrnpaBouHO-MH(OpMAIIMOHHAS TecroBble 3a1anus 15
5 JoKyMeHTanus. JlenoBoe mucbpMo. VK-1, [IK-4, Tewmsl pedpeparon 6
JlokyMeHTupOBaHuE JEATEIbHO- Hi<-5 Bomnpocsr s 3auera 4

CTH KOJUIETHAJILHBIX OPTaHOB




TecTtoBEIE 3amanus 10

6 OpraHu3zanysi JeIonporu3BOJICTBA VK-1, TTK-4, | Temsr pedrepatos 5
Ha MpCIIPHATHH IK-5 Bompocs! ans 3auera 4

Cnyx06a TOKyMEHTAIIHOHHOT O TectoBbie 3a1aHUA 10

7 obecneuenus ynpapienus Bcu- | YK-1,IIK-4, | Temsl pepeparor 6
CTeMe yIpaBJIeHUs OpraHu3alyei IIK-5 Bomnpocs! a5t 3auer 3

2. [lepevyeHnb BOMPOCOB /IS 3a4eTa

1. Tloustue nemonpoussozactsa. (YK-1, ITK-4, TIK-5)
2. Ponb mOKyMEHTa B Pa3JIMYHBIX 00JACTAX AEATEILHOCTH 00IIecTBa (MIPUBECTU MTPUME-
pel) (YK-1, TIK-4, TIK-5)
3. HUcropus paszsutus aenonpoussojactsa B Poccun. (YK-1, I[TIK-4, TIK-5)
4. CymHocTh yHH(MUKAIMK U cTaHaapTu3aiuu qokymeHToB. (YK-1, TTIK-4, TTK-5)
5. Omnpexnenenne rocyapCTBEHHON CUCTEMBI IOKYMEHTAIIMOHHOTO O0ECIICYCHHUS YIIpaB-
aenus. (YK-1, ITK-4, T1K-5)
6. ®ynkiuu gokymentos. (YK-1, ITK-4, TTK-5)
7. 3nHadenue kiaccudukanuu yrnpasiendeckoi qokymentanun. (YK-1, ITIK-4, I[TK-5)
8. HopmaruBHO-TpaBOBBIE  JTOKYMEHTBI, PETJIAMEHTUPYIOIIHE  JIEIOIPOU3BOICTBO
(YK-1, [1K-4, [1K-5)
9. TpeboBanus k O61aHkaMm ¢ uzobpaxenuem I'ocynapcrsennoro repoa P®. (VK-1, TIK-
4, T1K-5)
10. Cucrema nokymeHToB 1o nuuHomy cocraBy.  (YK-1, ITK-4, TIK-5)
11. ®yHKIMK U BU/IBI OPraHU3AIMOHHBIX U PACIOPSAUTEIbHBIX JoKyMeHTOB.  (VK-1,
[TK-4, TIK-5)
12. Bunp! cripaBouHo-uH(popManmonHoi qokymentanuu. (YK-1, I[TK-4, I1K-5)
13. Meponpusatusi Mo MOArOTOBKE K COOpaHMIO, COBEIAHHE M JOKYMEHTHpPOBAaHUE Jiesi-
TEJILHOCTH KoJuternaabHbix opranoB. (YK-1, ITK-4, IT1K-5)
14. Jloxnazansle (ciyxeOHbIe) 3anucku. CocTaB peKBU3UTOB, OCOOEHHOCTH COCTaBJICHUS.
(YK-1, [1K-4, T1IK-5)
15. Ycras, Ilonoxenne 06 opranuzanuu, IlonoxeHue o CTpyKTYpHOM MOJpa3/eIeHUH.
(YK-1, [1K-4, [1K-5)
16. TokymeHT0000pOT. DddektuBnbiii rokymertoobopot.(YK-1, I[TK-4, TTK-5)
17. 3apgaun u GyHKIUM CITyKOBI JOKYMEHTAI[MOHHOTO 00ECTIeUeHuUsI B OpraHu3aluu.
(VK-1, TIK-4, [1K-5)
18. Opranuzamus pabodero Mecra CrerualInucTa CIIy>K0Obl JOKYMEHTAIIHOHHOTO o0ecrie-
yenus ynpasienus  (YK-1, [1K-4, TIK-5)
19. ®yukiuu apxuBHoro xpanenus gokymentos. (YK-1, ITK-4, TTK-5)
20. TpeboBaHust K 0OECIIEYEHUIO COXPAHEHUS KOMMEPUECKOW TalHBl MPH YNpPaBICHUU
kaapamu. (YK-1, [TK-4, ITK-5)
21. TpeboBaHus K 00ECIIEUEHUIO COXPAHEHHs] KOMMEpPYECKO TalHBI MpH 0pOPMIICHUH
cripaBouHO-uH(popMarmonHoit gjokymenrarmu. (YK-1, ITK-4, ITIK-5)
22. AHanu3 OpraHu3aIlOHHO-PACTIOPSANTEIFHON BXOMAIIEH M HUCXOMAIIEH TOKyMEHTa-
. (YK-1, I[TIK-4, TIK-5)

23.  JlokyMeHTHpOBaHHE IpoIlecca YIpPaBJICHHs PUCKAMHU MIPU OPraHH3aIUH JICIONPO-
u3BojcTBa Ha npeanpusatun. (YK-1, ITK-4, TTK-5)

24.JloKkyMEHTHPOBAHUE MPOIIECCa YIPABICHUS B YPE3BBIUANHBIX U KPU3UCHBIX CHUTYaIlH-
sSIX KaK 9acTh npoiecca ynpasienus puckamu. (YK-1, ITK-4, T1K-5)

25.JlokymeHTHpOBaHUE mporiecca ynpasienus puckamu. (YK-1, ITK-4, TTK-5)



6.3. llIka/1a OlEHOYHBIX CPEACTB

[Tpu pyHKIMOHUPOBAHUU MOJYJILHO-PEUTHHTOBON CHCTEMBI OOyUEHUSI 3HAHUS, YMCHHUS
¥ HaBBIKH, IPUOOpETacMble 00YJAIONIMMHUCS B TIPOIECCE U3YUCHUS TUCIUILINHBI, OICHUBAIOTCS
B PEHTHHIOBBIX Oajutax. YueOHas AMCUUIUIMHA UMEET UTOroBbIi pedtuHr — 100 Gaios, KoTo-
pBIi ckiaabIBaeTcs u3 pyoexHoro (40 6amioB), mpomexyrodnoro — (50 6amioB) ¥ MOOMIPH-
tenpHOTO pertuHra (10 GayoB). MroroBas oleHKa 3HAHMK OOYYAIOIMIMXCS IO AWCITUIUIMHE
oTpezieNiieTcs Ha OCHOBaHUH MEPEeBOa UTOIOBOTO PEHTHHIA B 5-TH OAJTBHYIO HIKAILY C YYETOM
COOTBETCTBYIOIIUX KPUTEPUEB OIICHUBaHUs. Bce KOMIUIEKTHI OIIEHOYHBIX CPEACTB (KOHTPOIBHO-
U3MEPUTENIbHBIX MaTepHaliOB), HEOOXOAUMBIX Ui OLEHKHU 3HAHUM, YMEHUN, HaBBIKOB U (WJIN)
OTbITA JEATEIILHOCTH, XapaKTEpHU3YIOIUe STanmbl (OPMUPOBAHUS KOMIICTCHIIMHA B IPOIIECCe
OCBOCHHS AUCIUIUIMHBI (MOIYJs1) MOJIPOOHO MPEACTaBICHb B JOKyMeHTe «DOHJ OLIEHOYHBIX
CPECTB TUCUMILIUHBI (MOIYIIS)».

OueHouHbIE cpe-
YPpOBHU OCBOEHUS KOM-
I Kputepuu onienuBanus CTBa
(K01-BO OAIIIOB)
[TponBunyTHII — MOJHOE 3HaHWe y4yeOHOro marepuala TECTOBBIE 3a/1a-
(75 -100 GamnoB) W3 pa3HbIX TEM TUCHHUILTUHBI (MOIYJSI) C HUSA
«3a4YTCHO» PacKpBITHEM CYIIHOCTH U 00JacTU MpUMe- (30-40 6ami0B);
HEHHsI JIOKyMEHTHPOBAHHUS yIIpaBlIeHYE- pedepar (xom-
CKOI1 J1eTeIbHOCTH; JIOKBUYM)
—yYMEHHE SICHO, JIOTUYHO U TPaMOTHO HU3- (7-10 6amnoB);
Jaratb W3YYEHHBI MaTepual, TpPOW3BO- | BOMPOCHI K 3aUeTy
JUTh COOCTBEHHBIC Pa3MBIIIJICHHUS, JIeIaTh (38-50 6aoB)
YMO3aKJIIOUEHHUsI U BBIBOJBI C N0OaBICHU-
€M KOMMEHTapHeB, MOsICHEHUH, 000CHOBa-
HUW, KPUTHUYECKH OIICHMBATh Mpejarae-
MbIC BapHAHTHl PEMICHUH TPH JOKYMEH-
TUPOBAHUU YIPABIECHUYECKOU JESTEIBHO-
CTH,
—TpaMOTHOE O(pOpMIIEHHE JTOKYMEHTH-
pOBaHUSl YIPABICHYECKOW AEATEIbHOCTH
MpU YIOpPaBICHUH PUCKAMHU B TPOU3BOJ-
CTBEHHOHW JESTETHHOCTH, BJIAJCHHE CO-
BPEMEHHBIMU TEXHHUYECKUMH CPEACTBAMHU
1 WHPOPMAITMOHHBIMU TEXHOJIOTUSAMHU TIPH
MOJITOTOBKE TJOKYMEHTOB. .
bazoBbiii —3HAHWE OCHOBHBIX TEOPETHYECKUX U TECTOBBIE 3a]1a-
(50 -74 6amna) — METOAMYECKUX TOJIOKEHUN MO M3Y4YEHHO- HUSA
«3a4TEHO» My MaTepHuay, THIOBBIX METOAUK O0JIb- (20-29 6amnoB);
IIMHCTBA BOMPOCOB, XapaKTEPU3YIOLTUX pedepar (kosto-
JIoKyMeHTalMoOHHOEe OOecreueHne ynpas- KBUYM)
TIeHUS, (5-6 6ayoB);
—yMeHHE CcOoOHMpaTh, CHCTEMAaTHU3UPO- | BOIPOCHI K 3a4ETy
BaTh, aHAJIM3UPOBATH U UHTEPIIPETUPOBATD (25-37 6annoB)
MH(OPMALIMOHHBIA MaTepHall U3 pas3iiny-
HBIX UICTOYHHUKOB JJIsl IOKYMEHTUPOBAHHUS
yIpaBICHUYECKON NEATeIbHOCTU NPHU pHUC-




Kax MpeanpHsITHS;

—BJIaJICHUE MpHUEeMaMH JIOKYMEHTHUPOBa-
HUS YIPaBICHYCCKON AEATEIBHOCTH IS
YOPABJICHUS] PUCKAMU B IPOU3BOJICTBEH-
Holt mestensHOCTH ATIK;

[Toporossiii
(35 - 49 6ammoB) —
«32UTEHOY

—I[IOBEPXHOCTHOE 3HAHHUE CYLIHOCTH [I0-
KYMEHTHUPOBaHUSl yIpaBIECHYECKON Jes-
TEJIbHOCTH, JOKYMEHTHPOBAHUS YIIpaBIie-
Hus puckamu B AIIK;

—yMEHHE OCYIIECTBIIATH MOUCK HH)OP-
Maluy 10 NOJYy4YEeHHOMY 33JaHHI0, cOOp U
YaCTUYHBIA aHAIM3 JAHHBIX MPU JOKYMEH-
TUPOBAHWU KOHKPETHBIX CUTYallMOHHBIX
3azay;

—4aCTUYHOE BIQJICHUE MPHUEMaMH JIOKY-
MEHTUPOBAHUS YIPABICHYECKON NESITEIb-
HOCTH.

TECTOBBIC 33/1a-
HUS
(14-19 Gamnnos);
pedepart (kouto-
KBUYM)
(3-4 6amna);
BOIIPOCHI K 3a4eTy
(18-24 6amnoB)

Huskuit (nonoporosbiit)
(kommieTeHus He cop-

MHUPOBaHa)

(menee 35 6amioB) —

«HE 3a4YTCHO»

—HE3HaHWUE TEPMHUHOJIOTHH JTUCIUILIN-
Hbl (Moayns); TpUOIU3UTENBHOE TMpe-
CTaBIICHHE O MpEIMEeTe M METOJaX IMCIIH-
IUTMHBI (MOAYJSI); OTPBIBOYHOE, O€3 JIOru-
YEeCKOH TIOCIIEIOBATEIILHOCTH HW3JIOKCHHE
nH(pOpMaLuY, KOCBEHHBIM 00pa3oM 3arpa-
TUBAIONICH HEKOTOpPHIC AaCIeKTHl TIpo-
IrPaMMHOTO MaTepHuaa;

— HEyMEHHUEe coOuparhb, CUCTEeMaTH3H-
poBaTh, aHAJTU3UPOBATh U HHTEPIPETUPO-
BaTh NMPAKTHYECKUNA MaTepUal U3 Pa3Ind-
HBIX UCTOYHMKOB MH(MOpMAILIUU IS UILTIO-
CTpaIlM TEOPETUYECKHUX TTOJIOKEHUI; pa3-
pabaTbIBaTh MPEIIOKEHUS U MEPOTIPUSTHS
M0 peaju3aly pa3padOTaHHBIX MPOEKTOB
U TIpOrpaMM;

—He BIIQJICHHE MPHEMaMH JIOKYMEHTH-
pOBaHMs yIpaBIEHUYECKON JEITETbHOCTH B
ATIK;.

Ha »tom ypoBHe oOyuaromuiics He
CIoco0eH CaMOCTOSTENIbHO, 0€3 ITOMOIIM
W3BHE, BOCIIPOU3BOAUTH U MPUMEHSTH I0-
Jy4EeHHYI0 HH(OpMaIHIo.

TECTOBBIC 33/1a-
HUS
(0-13 6amoB);
pedepart (kouto-
KBUYM)
(0-2 6amna);
BOIIPOCHI K 3a4eTy
(0-17 6ammoB)

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE oOecnieuyeHne JUCHUIIIU-

HbI (MOAYJIAA)

7.1. YueOHas uTEpaTypa

1.Ky3uenos, 1. H. JlokymeHTarmonHoe odecnedeHue ynpasiaeHus. [JokyMeHToo00poT u

JIEIIONPOU3BOICTBO: YUSOHUK M MPAKTUKYM Ui MpuKiIaaHoro Oakanaspuara / M. H. Ky3nenos.
— 3-e u31., mep. M JIoN. [DIeKTPOHHBIN pecypc] — DnekTpoH. gaH — M.: M3marensctBo KOpaiiT,
2018. — 461 c. — (Cepust: bakanasp. I[puknagnoit kypc). — ISBN 978-5-534-04275-7. Pexum
noctyma:  https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/  doku-



mentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo- 3ari. ¢ skpana

2. JIoKyMEHTaIlMOHHOE OOecIieueHue yrpasiieHus: ydeOHoe mocodue/A.A. Pazmopoxk-
HbIi1. — MockBa 6 UTHOPA-M, 2021. — 304 c. — (Briciiee oOpa3oBanue: bakanaBpuar).

3. lokymeHTarimoHHOE 0OeCcIieueHHe yrpaBiaeHus: yaeonoe mocooue/F0.A. [1anacenko. —
Mocksa: PUOP, 2020.- 138 c. — (BO:bakanaspuar). — DOI: https://doi.org/10.12737/16686.

4. T'pozoBa, O. C. J[lemonpousBojacTBO: yueOHOEe MmocoOue i aKageMHUYeCKOro

6akanaBpuata / O. C. I'po3oBa. [DaekTpoHHBINH pecypc] — DaekTpoH. naH — M.: U3parenbcTBo

Opaiir, 2017. — 124 c¢. — (YuumBepcutrersl Poccum). — ISBN 978-5-534-04205-
4.https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3arm. ¢
JKpaHa

5.I0IyBanoBa, H. H. Opranuzammsi ¥ TEXHOJOTHUS JTOKYMEHTAIIHOHHOTO OOeCIeueHus
ylpaBiieHUs: y4eOHUK U MPAKTHUKyM i akagemudeckoro Oakamaspuata / H. H. Lllysamnosa.
[DnexkTpoHHbII pecypc]| — DnekTpoH. nan — M. : U3natenscTBo FOpaiit, 2018. — 221 ¢. — (Cepus
: bakanasp. Axkagemuueckuii kypc). — ISBN 978-5-9916-5843-0. Pesxum nocryma: https://biblio-
online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-
dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpana

7.2. JlonoJiHUTE/IbHAS JIUTEPATYypa

1. TOCT P 7.0.97-2016 «Cucrema cranaapToB no uHpopmanuu, OUOIUOTEUYHOMY U
u3gareabckoMy neny. OpraHu3alMOHHO-PACcIOpSIUTeNbHas TOKyMeHTanus. TpeOoBaHusA K
0(pOPMIICHUIO TOKYMEHTOBY»

2. TOCT P 50922-2006. 3amura napopmarui. OCHOBHBIE TEPMHUHBI M OTPEICICHUS

3. 'OCT 6.10.4-84. YuuduuupoBaHHble cucTeMbI TokyMeHTauuu. [Ipuaanue opugude-
CKOM CHJIBI JOKYMEHTaM Ha MAIIMHHOM HOCHTEJIC U MAIIMHOTPAMME, CO3/IaBAEMbIM CPEICTBAMHU
BBIYUCIUTENbHONU TEXHUKH. OCHOBHBIE OJIOKEHHUS

4. TOCT 6.10.5-87. YHuduuupoBaHHbIE CUCTEMBI JOKyMEHTaluu. TpeboBaHUs K IO-
CTpOeHuIo (hopMysipa-o0opasia

5. 'OCT 17914-72. O0n0XKH Jen JUIUTEIbHBIX CPOKOB XpaHEHUs. TuIbl, pa3Mepsl U
TEXHUYECKHUE TPeOOBaHUS

6. TOCT P 34.10-2001. NudopmanmonHas TexHoyiorus. Kpunrorpadudeckas 3ammra
uHpopmanuu. [Ipoueccs! GopMUpOBaHUS U MPOBEPKHU IEKTPOHHOH 1udpoBoil nmoanucu (mpu-
meHenue npekpaiiero ¢ 01 saBaps 2013 r., B3amen Beegen ['OCT P 34.10-2012)

7.3. MeToauyeckne yKa3aHHUs M0 OCBOCHHIO TUCITUTIJIMHBI

1. 3anenuna I'.H. YueGHO-MeTOIMYECKUIT KOMITJIEKC TUCIUILUIUHBI «/{OKyMeHTallnoOHHOE
obecrieueHne ympaBJICHHUS» g oOydaromuxcs mo crneruaibHocTd 38.05.01 DxoHOMUYECKas
0e30MacHOCTh (YTBEPXKACH Y4eOHO-METOIWYECKUM COBETOM YHUBEPCHUTETa, MPOTOKONI OT
26.06.2021 Ne 10);

7.4. UudopmanmoHubie 1 HU(PPOBBIE TEXHOJIOTHH (MIPOrpaMMHOe odecrie-
YyeHue, COBpeMeHHbIe MpodeccuoHalbHbIe 0a3bl JaHHBIX U HH(POPMALIMOHHBIE

CIIPABOYHBIE CUCTEMBI)

VYyeOnas nucuuiuinHa (MOAYJb) MpeIycMaTpUBaeT OCBOCHHE MH(OPMALMOHHBIX U LU]-
POBBIX TeXHOJIOTHH. Peanu3arust UPpOBBIX TEXHOIOTUN B 00pa30BaTEIbHOM MPOCTPAHCTBE SIB-
JSIeTCS OJTHOW W3 BXXHEWINMX IIeie 0O0pa3oBaHUs, JArOIIEH BO3MOXXHOCTh Pa3BHUBATh KOHKY-
PEHTOCTIOCOOHBIE KayecTBa 00yJaromuXxcs Kak OyAyluX BhICOKOKBAIN(UIIMPOBAHHBIX CIIEIHa-
JMCTOB.

[{udpoBbie TEXHOJIOTUH MPEAYCMATPUBAIOT PAa3BUTHE HABBHIKOB 3()()EKTUBHOrO peuieHus
3a7ia4 Mpo(heCCHOHAIBHOTO, COLIMAIBHOTO, JMYHOCTHOIO XapaKTepa ¢ UCIOJIb30BAaHUEM Pa3Iny-


https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499

HBIX BUJIOB KOMMYHHKAIIMOHHBIX TeXHOJNOTUH. OcBoeHHe HU(POBBIX TEXHOJOTHI B paMKax
JAHHOW TUCIUTIINHBI (MOJYJISI) OPUEHTHPOBAHO HA CIIOCOOHOCTH O€30MAacCHO M HaIICKAITUM
00pa3oM moiy4aTh JOCTYII, YIPABIATh, HHTETPUPOBATh, OOMEHHUBATHCS, OIECHUBATH U CO3/1aBaTh
HH(OPMAILIHIO C TIOMOIIBIO ITU(PPOBBIX YCTPONCTB U CETEBBIX TexHOJorui. dopmupoBanue 1ud-
pOBOI71 KOMIICTCHTHOCTHU Hpe,unonaraeT pa60Ty C JaHHBIMH, BJIQACHUC I/IHCTp}IMeHTaMI/I JJIA
KOMMYHHKAIUH.

1. OO0 «5BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha oka3zanue yciyr ot 03.04.2024
Ne 6/u (CeteBast 2ieKTpOHHASI OMOIMOTEKA)

2. ba3a manHbBIX 37eKTpoHHBIX HH(MOopMarmoHHBIX pecypcoB @I'BHY ITHCXB (morosop
1o 00EeCTeYeHHIO JJOCTYIA K 3JEKTPOHHBIM nHpopMannoHHbIM pecypcam OI'BHY [THCXEB ue-
pe3 repmunan ynaneraHoro poctyna (TY ®TBHY [THCXB) ot 09.04.2024 Ne 05-YT/2024)

3.0OnexTponHas 6ubnmmuoreynas cucrema «HanmonanbHbIi udpoBoil pecypc «PyKkoHT»:
Komnekmun «ba3ossiii MmaccuB» u «Konoc-c. Cenbckoe xozsiictoy (https://rucont.ru/) (morosop
Ha OKa3aHUEe YCIIYT IO MPE0CTaBICHHIO H0ocTyma oT 26.04.2024 Ne 1901/BI122)

4. 000 «AnextponHoe M3naTenbcTBo FOPAWTY (https://urait.ru/) (10roBop Ha oka3anue
YCIIYT 10 TIPEO0CTaBICHUIO JOCTYIa K oOpa3oBarensHoi miathopme OO0 «DneKTpoHHOE H3/a-
tenbcTBo FOPAWTY ot 07.05.2024 Ne 6555)

5. DnekTponHo-0nbaHOTeUHast cuctemMa «Bepraackuity (https://vernadsky-lib.ru) (moro-
BOp Ha 0€3BO3ME3HOE HUCITOJIb30BaHUE ITpou3BeneHuid oT 26.03.2020 Ne 14/20/25)

6. baza manabix HOB «HanumonanbHas snektpoHHas OuOimoreka» (https://rusneb.ru/)
(moroBop o moakmoueHnn k HOb u npenocrasnenun noctymna k oosexktam HOb ot 01.08.2018
Ne 101/HDOB/4712)

7. CornaiieHue 0 COTpYIHUYECTBE IO OKa3aHUIO OMOIMOTEUHO-UH(POPMAIIMOHHBIX U CO-
UOKYJIBTYPHBIX YCIIYT MOJIb30BATEISIM YHUBEPCHTETA U3 YHCIa WHBAIUIOB 110 3PEHUIO, CI1a0o-
BUJSIIINX, MUHBAIUAOB APYTUX KAaTETOPUN C OTPaHUYEHHBIM JOCTYNOM K HH(OpMAIUH, JIHII,
UMEIOUINX TPYAHOCTU ¢ uTeHueM IuiockonedatHoro tekcta TOI'BYK «TamOoBckas obmacTHas
yHUBepcalbHasg Hay4Has Oubimmoreka uM. A.C. Ilymkuna» (https://www.tambovlib.ru) (corna-
nieHue o cotpyanuyectse ot 16.09.2021 Ne 6/n)

7.5.2. MudopmanmoHHbIe CIPABOYHbIE CUCTEMBI
1. CpaBounast mpaBoBas cuctema Koncynprantllroc (oroBop mocTaBky, afanTanuy U
COIpOBOKIeHU K3eMIuApoB cucteM Koncynprantllntoc ot 11.03.2024 Ne 11921 /13900/3C)
2. DnexkTpoHHbIN nepuoandeckuii cnpaBouyHuk «Cuctema TAPAHT» (noroBop Ha yciy-
ru 1o conpoBokaeHuio ot 15.01.2024 Ne 194-01/2024)

7.5.3. CoBpemeHnHbIe npodeccuoHaIbHbIE

1. ba3za 1aHHBIX HOPMATHBHO-TIPABOBBIX aKTOB MH(OPMAIIMOHHO-00pa30BaTeIbHOM Mpo-
rpammbl «Pocmerony (oroBop ot 15.08.2023 Ne 542/2023)

2. ba3za nannbix Hayunoii snextponnoii 6ubnuorexku eLIBRARY.RU — poccuiickuii nn-
(bopMaIMOHHO-aHAIMTUYECKUH MOpTaji B 00JIaCTH HAYKU, TEXHOJIIOTMH, MEIULIMHBI U 00pa3oBa-
uus - https://elibrary.ru/

3. TTopTan oTKpeITHIX HaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpeiTele naHHble @enepanbHOM  CayXKObl TOCYAAPCTBEHHOM CTATUCTUKH -
https://rosstat.gov.ru/opendata

5. Ilpodeccronanbhas 6a3a JaHHBIX: AJBSHC pa3BUTHs (PMHAHCOBBIX KOMMYHHKAIMHA U
OTHOIICHUI ¢ MHBecTOpamu. Pexxum poctymna: http://www.arfi.ru

6. Ilpodeccuonanbhas 0a3za naHHbIX: ['miabaus QuuHancucToB. — Pexum pocryna:
http://www.guildfin.org
7. [TpodeccuonanpHas 6a3za qaHHbIX: Poccuiickuii cor03 MPOMBIIIIICHHUKOB U MIPEI-

npuHUMarenei. — Pexxum goctyma: http:/pen.pd


https://e.lanbook.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/
https://rosstat.gov.ru/opendata
http://www.arfi.ru/
http://www.guildfin.org/

7.4.4. JIuleH3MOHHOE U CBOOOIHO pacnpocTpaHsieMoe NPorpaMmMHoe obec-
nevyeHue, B TOM YHCJIe 0Te4eCTBEHHOr0 MPON3BOICTBA

HaumenoBanwne Pazpabot- Hocrym- Ccputka Ha Enn- PexBu3uThI OA-
gyuk [10 (mpaBo- | HOCTB (IMIIEH3U- | HBIH peecTp poccuii- TBEP>KIAOIIETO JI0-
obnajatenp) | oHHOe, CBOOOMHO | CKHX HPOrpamMM A | KymeHTa (IpH Hauu-
pacIpocTpaHse- 9BM u B/l (ipu YUH)
MOE€) HaJIN4UN)
Microsoft Microsoft JIunensu- - JIunensus
Windows, Corporation OHHOE ot 04.06.2015 Ne
Office 65291651 cpok
Professional JEHCTBUSL: 6ECCPOUHO
AHTHBUpYCHOE AO «Jlabo- Jluniensu- https://reestr.digi Cy06uIeH3noH-
nporpammHoe obecrie- | patopus Kac- OHHOC tal.gov.ru/reestr/3665 | Hsrit moroop ¢ OO0
yenne Kaspersky MIEPCKOT0» 74/?sphrase_id=4151 «Codreke» ot
Endpoint Security nis (Poccus) 65 24.10.2023 Ne 6/H,
ousHeca CPOK JICHCTBHS: C
22.11.2023 o
22.11.2024
MoiiO¢uc Cran- 00O «Ho- Juuensu- https://reestr.digi Konrpakr ¢
JApTHBIN - BbIC 00NaYHbIC OHHOE tal.gov.ru/reestr/3016 000 «Py6HKOH»
OducHbIHN makeT TEXHOJIOTHI» 31/?sphrase_id=2698 ot 24.04.2019
JUTsE paboThI € T0KY- (Poccust) 444 No
MEHTaMH U MOYTOMN 03641000008190000
(myoffice.ru) 12
CpOK neicTBus: Oec-
CPOYHO
OducHbrit naker AO «P7» Juuensu- https://reestr.digi Konrpakr ¢
«PT7-Oducy OHHOE tal.gov.ru/reestr/3066 000 «Codreke»
(meckrormHas 68/?sphrase_id=4435 or 24.10.2023
BepCHs) 041 Ne
03641000008230000
07
CpOK neicTBus: Oec-
CPOYHO
OnepanoHHas 000 "ba- JIunensu- https://reestr.digi Konrpakr ¢
cucreMa «Anbt OOpa- | 3a7IpT cCBOOOTHOE OHHOE tal.gov.ru/reestr/3032 000 «Codrexc»
30BaHUE» [IPOTrPaMMHOE 62/?sphrase_id=4435 ot 24.10.2023
obecnieueHune" 015 Ne
03641000008230000
07
CpOK neicTBus: Oec-
CPOYHO
IMporpammHas AO «Am- JIuuensu- https://reestr.digi JIuueH3MOHHBIN
cucreMa JuIst oOHapy- TUILIATHaT OHHOE tal.gov.ru/reestr/3033 | norosop ¢ AO «AH-
JKEHUSI TEKCTOBBIX (Poccus) 50/?sphrase_id=2698 THUIUIarHaT OT
3aUMCTBOBAaHHI B 186 23.05.2024 Ne 8151,
y4eOHBIX ¥ HAYy4YHBIX CPOK JICHCTBUSL: C
paboTax « AHTHIUIAru- 23.05.2024 no
at BY3» 22.05.2025
(https://docs.antiplagia
us.ru)
Acrobat Reader Adobe CsoboaHo - -



https://ru.wikipedia.org/wiki/Adobe_Systems

- IPOCMOTP J10- Systems pacnpocTtpanse-
kymentos PDF, DjVU Moe
Foxit Reader Foxit CBoboHo - -
- IPOCMOTP J10- Corporation pacrnpocTpansie-
kymentos PDF, DjVU Moe

7.4.5. Pecypcbl ”HGOPMAILHOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH «AHTep-

HED»

1. CDTOwiki: 6a3a 3HaHuii o nudpoBoii Tpancopmarmu https://cdto.wiki/

2. lanepest sxonomuctoB — http://www.ise.openlab.spb.ru/cgi-ise/gallery

3. TAPAHT.PYV: http://www.garant.ru/products/ipo/prime/doc/70544074/#ixzz31xJCwJ3H

4, Jlaypeatsl HobGeneBckoit pEMUN o 3KOHOMHUKE:
http://www.nobel.se/economics/laureates

5. Marepuanbl 1Mo COIHMAIBHO-3KOHOMUYECKOMY TOJOXCHHUI0O W pa3BuTHiO B Poccunm —
http://www.finansy.ru

6. Matepuansl caita http://www.consultant.ru- caiiT KOMIbIOTEPHO# CIPAaBOYHO-IIPABOBOM
cucremsl komrnanuu «Koncynprant- [Iimroc» o 3akonomarenscTBy Poccuu.

7. Matepuansl caiita http://www.gks.ru- cailt @enepanbHoil ciy>kObl TOCYAapCTBEHHOM
CTaTUCTUKU PO

8. Marepuassl caiira http// www.prognosis.ru- caiitr Uacrturyra Boctounoii EBporisr

9. Marepuains caiita http// www.goverment.ru- caiit [IpaBurensctBa Poccuiickoii @enepa-
UH

10. Marepwmais caiita http// www.economy.gov.ru- cadt MuHUCTEPCTBA SKOHOMHYECKOTO
pasButusa PO

11. Marepwuaunsi caiita http// www.unrussia.ru- caiir Opranuzaiuu OO0beIMHEHHBIX HAIMIA B

P®

12. Matepwuassl caiita http// www.rg.ru- caidt «Poccuiickoii ra3eTsi»

13. Marepwuasl caiita http// www.inecon.ru- caiit Uacturyra skoHomuku PAH

14. Marepuains! caiita http://www.prognoz.ru/ru/gallery.php- caiit Llentpa «IIporHo3»- uH-
(OopMaLOHHO - aHATUTUYECKUX CHCTEM MOAJCPKKU TPUHATHUS PEIICHU.

15. MOHHUTOPHHT SKOHOMHYECKHX MoKa3arenedt — http://www.budgetrf.ru

16. Odpunmansubiii caiit LlentpanbHoro 6anka Poccuu (aHamuTHUECKUE MaTepUalbl) —
http://www.cbr.ru

17. PocbuznecKoHcanTtuHr (MaTepuagbl aHAIMTHYECKOTO M OO30pHOTO XapakTepa)
http://www.rbc.ru

18. Caiir ®degnepanbHOW aHTUMOHOINOJNBHOW CayxObl fas.gov.ru. Pexum npocryma:
http://www.fas.gov.ru/competition/454.shtml.
1.

7.4.6. lln¢ppoBble MHCTPYMEHTHI, IPUMEHsIeMble B 00pa30BaTeJIbHOM
npouecce

1. LMS-mnardopma Moodle

2. BupryanpHas gocka Mupo: miro.com

3. Bupryansnas nocka SBoardhttps://sboard.online

4. BuptyanbHas nocka Padlet: https://ru.padlet.com

5. O6naunsle cepBuchl: Anaexc.Auck, Obmako Mail.ru

6. Cepsucsl onpocos: Sugexkc ®opmbr, MyQuiz

7. CepBuchl Bueocssizu: Suaekc tenemoct, \Webinar.ru



https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://cdto.wiki/
http://www.ise.openlab.spb.ru/cgi-ise/gallery
http://www.garant.ru/products/ipo/prime/doc/70544074/#ixzz3IxJCwJ3H
http://www.nobel.se/economics/laureates
http://www.finansy.ru/
http://www.consultant.ru/
http://www.prognosis.ru-/
http://www.goverment.ru-/
http://www.economy.gov.ru-/
http://www.unrussia.ru-/
http://www.rg.ru-/
http://www.inecon.ru-/
http://www.prognoz.ru/ru/gallery.php-
http://www.budgetrf.ru/
http://www.cbr.ru/
http://www.rbc.ru/
http://www.fas.gov.ru/competition/454.shtml

8. CepBuc coBMecTHOM pabOTBHl Hax HpoekTamu i Hebompmmx rpynmn Trello

http://www:.trello.com

7.4.7. llmppoBble TEXHOJIOTHH, TIPUMEHsIEMble TPU U3YYEeHUH TUCIUIIIU-

HbI
[Hudposbie Bunpr yuebHoit pa- dopmupyembie NJAK
TEXHOJIOTHUHI OOTBI, BBITIOJTHSEMBIC C KOMIIETCHITHH
puMeHeHneM U poBoi
TEXHOJIOTUHI
O0sraynbie Jlekuun VYK-11. Cooco- N/I-1yk-11 — AHa-
TEXHOJIOTHH [IpakTuueckue 3aHsi- | 6eH  (HopMHpOBATH | IU3UPYET  JCHCTBY-
TUS HETEpIIUMOE  OTHO- | IOIIUE MIPaBOBbIE
[IEHWE K TMpOsBIe- | HOPMBI,  obecneyu-
HUSM OKCTPEMHU3Ma, | Balollue  IMPOTUBO-
TeppopU3Ma, KOp- | IEUCTBUE  MPOsBIIE-
PYNLHUOHHOMY TIOBE- | HUSAM 3KCTPEMH3Ma,
JNEHUI0O W TIPOTHBO- | TEPpOpU3MA, KOp-

JCHCTBOBaTh KM B
poQeCCHOHAIBHON
JeSITeTIbHOCTH

pPYOLIUOHHBIM IIOBC-
ACHUCM, paccMaTpu-

BaeT CIOCOOBI WX
pOoQUIaAKTUKA B
npoQeCCUOHATBLHON
JCSITeTBHOCTH .
NJ-2yx-11 —
Ob6ecrieunBaer  Qop-

MHUpPOBaHUE aKTUBHOMU
rpakJIaHCKOW  TO3U-
WA U HETEPIUMOIO
OTHOIIIEHUS K TIPOSIB-
JEHUSIM  AKCTPEMU3-
Ma, TeppopU3Ma,
KOPPYILHUOHHOTO TO-
BEJICHUsI B Ipodec-

CUOHAJIbHOM Jesi-

TEILHOCTH.
NJ1-3yk-11 — Ilna-

HUPYET, OpPraHu3yeT

U TPOBOJUT MEPO-
TIPUATHSI, HaIpag-
JCHHBIE Ha TMPOTH-
BOJICHCTBUE  TPOSIB-
JCHUH DKCTpeMH3Ma,
TeppopU3Ma U

KOPPYIIIHNH B
npodecCuoHATBHOM
NEeSTENILHOCTH, TOIY-
JSIPUUPYET  COOIIIO-
JeHUe MpaBuiI oOIIe-
CTBEHHOI'O  B3aHWMO-
JIEHUCTBUS




OIIK-4. Cnoco-
OcH pa3pabdaTbIBaTh
Y IPUHUMATh KO-
HOMHUYECKHe U (pu-
HaHCOBO 000CHO-
BaHHBIC OpraHM3a-
IIUOHHO-
yIIpaBJIeHYECKHE
peleHus, TUIaHuPo-
BaTh U OPTaHU30BHI-
BaTh npogeccuo-
HAIBHYIO JesTelNb-
HOCTB, OCYIIIECTB-

NJ-1onk-4 -
WNnentudunupyer
npoOJIeMHBIC CUTYya-
uu, pa3pabaTeiBacT
OpraHM3alOHHO-
yIpaBJIeHYECKHE pe-
HIEHUS C  Y4EeTOM
HOPMAaTHBHO-
NIPaBOBBIX,
HBIX,  aJMHHHUCTpAa-
THUBHBIX  OTpaHHYe-
HUI UX pealn3aluy 1
peaKIy y4aCTHUKOB

pecypce-

JISATH KOHTPOJIb U poecCHOHATBHOTO
y4eT €€ Pe3yJIbTaTOB | B3aUMOJIEHCTBHS.
OIIK-5. Cnoco- NJI-1lomk-5 -
O0en  ocymecTBsATh | OCyIIeCTBIIET  MO-
po(eCCHOHATBHYIO | HUTOPUHT 3aKOHOJIa-

ACATCIIBHOCTE B CO-
OTBCTCTBHUU C HOP-

MaMu  TpodeccHo-
HaJILHOMN 9THUKH,
HOpMaMH mpaBa,

HOPMATHUBHBIMHU TIpa-
BOBBIMH aKTaMH B
chepe  IKOHOMUKH,
UCKITIOYAIOIIIMMHU

tenscTBa PD, pery-
JUPYIOIIETO nesi-
TENBHOCTh X031~
CTBYIOIIUX  CYOBEK-
TOB, HM3y4aeT HOpMa-
TUBHBIE  IIPAaBOBBIC
aKTBl B chepe IKOHO-
MHKH, paloTaer co
CIICIMAIbHON  IOpU-




MPOTHBOIIPABHOE
HIOBEJ/ICHHE.

JIMYECKON JUTEpaTy-
POl U CIPaBOYHBIMHU
IPaBOBBIMU  CHUCTe-
MaMH, COAEpKalIUMHU
JOKYMEHTBHI 0 3KO-
HOMMUECKON 0e3-
OIIACHOCTH.

NJ-2onk-s — HUc-
MOJIb3YeT 3HaHUA CO-
BPEMEHHOM  HOpMa-
TUBHO-TIPAaBOBOM  Oa-
36l Ul peanu3aluu
HOpM IIpaBa B IpoO-
deccruoHanbHOU Jesi-
TEIbHOCTH.

N-3onk-s -
OcyiecTBisier mpo-
deccnonanbHyIO nes-
TEIbHOCTh B COOTBET-
CTBUM C HOpPMaMH
po(hecCuOHATLHOM
9TUKH,  HUCKIIOYaro-
IIAMHU TIPOTHUBOIPAB-
HOE TTOBE/ICHHUE.

Bomabiiue
JaHHBIE

THUA

Jlexuuun
[IpakTnueckue 3aHs-

OIIK-6 Cmoco-
O6H  HCHOJB30BaTh
COBPEMEHHBIE  WH-
dbopMaImoHHbIe
TEXHOJIOTHH W TIPO-
rpaMMHBIE CpE/CTBa
OpU  PEHICHUH TIPO-
(dbeccuoHanbHBIX 3a-
Jad.

NJ-3onk-6 — Pa-
00TaeT ¢ mporpaMmm-
HBIMU  IIPOJYKTaMH,
COBPEMEHHBIMU TIPO-
beccuoHaTbHBIMH
MH()OPMaIIMOHHBIMH
u CIIPaBOYHO-
NPaBOBBIMH  CHUCTe-
MaMHn

[1IK-4. Cnocoben
OpraHM30BBIBATE U
MIPOBOAMNTH TPOBEP-
KU ¢buHaHCOBO-
XO3STMCTBEHHON JIes-
TEIBHOCTH  XO3sIH-
CTBYIOIIUX CyOBEK-
TOB ISl BBIABIICHUS
U YCTpaHEHUs Hapy-
LHIEHUH  pa3IMYHBIX
aCreKTOB HIKOHOMHU-
yeckoil  Oe3omacHo-
CTH, COTJIaCOBBIBAaTh
BOIIPOCBl  BHYTPEH-
HUX KOHTPOJIBHBIX U

N-1nk-4 — Pabo-
TaeT C HOPMATHBHBI-
MU TIPABOBBIMH aK-
TaMd ¥ HOpPMaTHB-
HBIMH JIOKYMEHTaMH
Ut pa3paboTKu Tpa-
BHII BHYTPEHHETO
KOHTPOJIA B  IEJsIX
BBISIBJICHUSI HapYyIIIe-
HUI TpeOoBaHUit
JKOHOMHYECKOI 0e3-
ONACHOCTH X035~
CTBYIOIIUX  CyOBEK-
TOB,  TOJIO3PUTENb-
HBIX orepanuid B (u-




POK.

ayJTUTOPCKUX TIPOBe-

HAHCOBO-
SKOHOMHYECKOH ce-
pe.

W-2nk-4 -
Onpenenser  QyHK-
IUA U OO0S3aHHOCTHU
nojpa3ieICHUA u
COTPYTHUKOB 1o
00ecne4yeHu0  BbI-
TIOJTHEHUS TIPaBUII
BHYTPEHHEr0  KOH-
TPOJS B LEJISIX IIO-
BBIILIEHUSI 3KOHOMHU-
Yecko  Oe3omacHo-
CTH XO3SIMCTBYIOLINX
CyOBEKTOB.

UJ1-3nk-4 — Pas-
pabaTbIBaeT mpaBuiia
BHYTPEHHETO  KOH-
TpOJsi,  HaIpaBlieH-
Hble Ha (OpMHUpPOBa-
HUE CBEICHUU O IIOo-
JO3PUTEITBHBIX  OIle-
pamusax (caenkax) u
BBISIBJICHHE HapyIe-
HUW pPa3NIUYHBIX ac-
MEKTOB  AKOHOMHYE-
CKOM 0e30macHOCTH,
UCTIONB3YET WX JUIS
npoBepKU  (PHUHAHCO-
BO-XO03S1ICTBEHHOM
NEeSTENIbHOCTH XO35H-
CTBYIOIIUX  CYOBEK-
TOB.

8. MartepuajibHO-TeXHUYECKOEe o0ecnevYeHue M CIUTIUHBI (MOILYJIA)

VYyeOHble 3aHATHS ¢ 00yUYaIOIIUMUCS MPOBOJISATCS B 3aKPEIUIEHHBIX 32 YIPaBJICHUS U Jie-
JIOBOT'O aJIMUHUCTPHUPOBAHHUS AYAUTOPUAX

Haumenona-
HUE CHEeHATbHBIX*
NOMelIeHUH H 1o-
MellleHu# 1J1s ca-
MOCTOAITEIbLHOM
padoThI

OCHaIEHHOCThH
CHeNUAJbHBIX IOMELIECHU U MOMeleHH i
JJIsl CAMOCTOSITEJILHOM PadoThI

]'[epeqem) JIMIICH3UOHHOTI'0 ITPO-
rpaMMHOIo0 o0ecneyenus. PekBusu-
ThI NOATBEPKAAIOIIEIo0 TOKYMEHTa

VYuebnast aynu-
TOpHSL Ul TIpOBejie-
HHSl 3QHATHH JICKIH-
OHHOTO THIIA
(r. MuuypuHCK yII.
MNurepHanyoHanbHas
1.101 - 1/303)

1.Hoytoyx Asus KS0AF M600/3G500/Gb
(vHB. Ne 2101045176)
2. IIpoektop Acer X113PH SVG/DLP/3D/3000
Lm/1300:1/HDMI/10000 Hrs2.5kg (unHB. Ne

21013400768)
3. Okpan Hactenusd DigisOptimal-C dopmart 1:1
(200200) MW  DSOS-1103. (umB. Ne
21013400766)

4., Habopsl IeMOHCTPAIIMOHHOTO 000PYI0-
BaHHA U y4eOHO-HATIISTHBIX TOCOOUT

1. Jlupensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003, 2010
2. Cait Accommanusi MEHEIKEPOB
Pexum JocTyna WWW.amr.ru
3. Calir ArpompOMBINUICHHBIH COI03
Poccun Pexxum noctyna www.apsr.ru




KommbproTepHass TeXHUKa MOJKIFOUCHA K Ce-
™ «MHTepHET» N 0OecniedeHa goctynoM k DMOC
YHHUBEPCUTETA.

YueOHas aymu-
TOpUS [T TIPOBEIe-
HMS 3aHATHH CEMHU-
HApCKOTO THTIA,
TPYIIIIOBBIX U HHIH-
BUyaJIbHBIX KOH-
CyNbTallui, TeKylie-
r'0 KOHTPOJIS U TPO-
MEXYTOYHOH arTe-
cranuu (KOMIbIO-
TEpHBIN KJacc)
(r. MugypHHCK yII.
WHTepHaunonanbHas
n.101 - 1/312)

1. Kowmmsiotep Celeron E3500 (mmB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. Jocka menoBas Magnetoplan SP
1500*1200 MM, 3eneH, MarH. noBep-Tb (MHB. Ne
41013602238, 41013602237)

KoMmrmproTepHasi TEeXHUKa MOJIKIIOYEHA K Ce-
T «HTepHET» M 0Oecneuena gocrynom B DM1OC
YHHBEPCHUTETA.

3. Habopsr nemoHcTpannoHHOro 060pya0-
BaHUS U y4eOHO-HATILIHBIX TOCOOMA"

1. 1.JInuensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

2. DNEeKTPOHHBIA TIEPHOIITIE-
ckuii cripaBouHuK «Cucrema ['A-
PAHT» (norosop ot 27.12.2016 Ne
154-01/17, noroBop Ha yCIyTH 10 CO-
npoBoxkaeHuto Ne 194 — 01/2018C/] ot
09.01.2018, noroBop CONpoOBOKACHHS
ot 02.07.2018 Ne 194-02/2018C/1)

3. [IporpammHOe obecnicucHue
«AnrTtamnarnar. BY3» muneH3snoHHbein
noroBop Nel93 ot 21.03.2018 .

4. BbankoBckoe mpaso -
http://www.karta-smi.ru/5602
5. Caiit ['ocynapcTBEHHOTO

Hay4HO-HMCCIIEA0BATEILCKOTO HHCTHU-
TYT MH(GOPMAIIHOHHBIX TEXHOJIOTHI U
TEeJIEKOMMYHHUKALUU. - Pexum gocry-
na: http://www.informika.ru

6. Caiit MunucrepcrBa puHan-
coB P®. - Pexum gocryna:
www.minfin.ru

7. Caiit ®exepanbHO# CITyKOBI
rOCYAApCTBEHHOM CTaTUCTUKU PD. -
Pexxnm noctyma: www.gks.ru

8. Caiit LenTpansHoro 6aHKa
P®. - Pexxum moctyma: www.cdr.ru
9. JHoroop ot 17.07.2018 Ne

2135 Ha moaKIIFoUeHHE HHPOPMAIIUOH-
HO-00pa3zoBaTeIbHOM nporpamMmsl Po-
cmeron”

ITomemenue
JUTSL CAMOCTOSITEITh-
HOU paboTHI
(r. MuuypuHCK yi1.
WHTepHaLMOHAIbHAS
1.101 - 1/210)

1.IIxad KaHLIEJSIPCKUI (uHB. Ne
2101062853, 2101062852)
2. XonoguwnpHMK CrtuHON  (MHB. Ne

2101040880)

3. [Ipuatep HP-1100 (uuB. Ne 2101041634)

4. Tlpuarep HP LaserJet 1200 (uHB.
Nel101047381)

5. Ipunatep Canon (uHB. Ne 2101045032)

6. M®VYCanoni-SensysMF 4410 (uuB. Ne
41013400760)

7.  Cucremnsritkommuiekt: IIpomeccoplinte-
[OriginalLGA 1155 CeleronG 1610 OEM (2.6/2
Mb), monurop 20 AsusAsMS202D , marepus-
ckasmiataASuS, BEHTHJIATOp, MaMsTh, JKECT-
KHHIUCK, KOpIIyC, KJIaBHATypa, MbIIb (MHB. No
21013400429)

8. Hoyr6yxHewlett Packard Pavilion 15-
e006sr (D9X28EA) (unB. Ne21013400617)

9.  HockaknaccHas+mapkep  (uHB.  Ne
1101063872)

10.Kommsrotep (nuB. Ne41013401070)

11. Kommsrotep (nuB. Ne41013401082)

12. Kommerotep Celeron E 3300 (umB. Ne
2101045217, 1101047398)

13. Kommerorep DualCore (mHB. Ne
2101045268) 14. Kowm-
metotep OLDI 310 K/I (uuB. Ne 2101045044)

15. KonuposanbHblit ammapar

1. Jlunensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft  Office 2003, 2010;
2. Cucrema Koncynerant I[liroc (mo-
TrOBOP oT 10.03.2017 Ne
7844/13900/3C, moroBop MOCTaBKU H
CONpPOBOXKACHUS K3eMILIIpoB Ne 9012

/13900/2C oT 20.02.2018);
3.  DJNeKTpOHHBIH  TNEPHOANYECKHH
cnpaBouHuk «Cucrema T['APAHT»

(morosop ot 27.12.2016 Ne 154-01/17,
JIOTOBOP Ha YCJIYTH IO CONPOBOXKIE-
Huro Ne 194 — 01/2018CJ, or
09.01.2018)

4. TIO «AnTumiaruat.BY3» (morosop
Nel93 oT 21.03.2018r.)
5. AO «AHTHIIaruat» (IIOTOBOD
Ne193-1 oT 10.05.2018r.)
6. IlpodeccuonanbHas 0a3a aHHBIX:
Caiir LIBCHA  pexuMm  jpocryna
http://www.gks.ru/dbscripts/chsd/




KyoceraMitaTASKalfa 180 (uHB. Ne
21013400369)

KommnbloTepHas TeXHHKa MOJKIIOYCHA B Ce-
1 «HTepHET» M 00ectedena goctynoM k SMOC
yHHUBepcurera."

PaGowass mporpamMma JIUCHMIUIMHBI (MOXYJsl) COCTaBlieHA B COOTBETCTBHH C
tpeboBanusimu ®I'OC BO mo cmenumanpaocT 38.05.01 DxoHOMHUecKas O€30MacHOCTD,
YTBEpKJIEeHHOTO pukazoM Munobpuayku 14.04.2021 N 293.

ABTOp: 101IEHT  Kadeapsl
YIpaBJIEHUS U ACJIOBOIO aIMUHUCTPUPOBAHUS M.A. Conomaxun

Peniensent: noueHT kadeapbl SKOHOMUKA KOMMEPIIHH, K.3.H. D.A. 2.A. KiiumentoBa

[Iporpamma paccMoTpeHa  Ha 3aceJaHuM Kadeapbl YIOpaBICHHS U JIEIOBOTO
agmuaECTpUpOoBaHus poTokod Ne 10 ot «14» anpens 2022 r.

[Iporpamma paccMoTpeHa Ha 3acelaHUMM y4eOHO-METOJUYECKOM KOMUCCHUHM MHCTUTYTa
HKOHOMHUKH U yrpaBiieHust mpoTokos Ne 8 ot «19» ampens 2022 r.

IIporpamma yrBepskaeHa Pemenuem Y4ue6HO- METOIMYECKOTO COBETa YHUBEPCUTETA

npoTtokos Ne 8 ot «21» anpens 2022 r.

Pabouas mporpamma paccMoTpeHa Ha 3aceaHuu Kadeapbl yrnpaBiIeHUs U JIEIOBOTO al-
MuHUCTpUpoBaHus, mpotokod Ne 10 ot «9» urons 2023 r.

Pabouas mporpamma paccMOTpeHa Ha 3acelaHuu yuyeOHO-MeTOu4YecKol komuccuu Mu-
CTUTyTa SKOHOMUKHU U ynpasieHus Muuypunckoro I'AY, nporokon Ne 10 ot «20» utonss 2023
T.

Pabouas nporpamma ytBepikeHa PemienneM YueOHO-METOANYECKOTO COBETA YHUBEPCH-
teTa, mpoTtokos Ne 10 ot «22» utons 2023 r.

Pabouas mporpamma paccMOTpeHa Ha 3aceJaHuM Kadeapbl ynpaBieHUs U JIeI0BOrO aj-
MUHHCTpUPOBaHUS, MPOTOKOI Ne 12 ot «14» mas 2024 r.
[Iporpamma paccMoTpeHa Ha 3aceJaHMM y4eOHO-METOJMYEeCKON KOMUCCHM MHCTUTYTa 3KO-
HOMUKH W YIpaBieHus IpoTokos Ne 9 ot «21» mass 2024r.
ITporpamma yTBepskaeHa Pemennem YueOHO-METOANYECKOTO COBETa YHUBEPCUTETA
poTokos Ne 9 ot «23 » mas 2024r.
OpuruHan JOKyMeHTa XpaHUTCs Ha Kadeape yrpaBieHUs U JIeT0BOro aIMUHUCTPUPOBAHUS
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